3apernctpupoBaHo B HaunoHanbHOM peecTpe NpaBOBbIX aKTOB
Pecnybnukn bBenapycb 13 HosiOpst 2025 1. N 6-1/55434

NMOCTAHOBIJIEHUE COBETA MUHUCTPOB PECNYBJIUKU BEJIAPYCb
12 HOAOpsA 2025 . N 635

O BOMPOCAX, CBA3AHHbIX C PACCMOTPEHUEM OBPALLEHUA TPAXXOAH U
IOPUANYECKUX UL

Ha ocHoBaHuu nyHkTa 4 ctateu 12, nyHkTta 2 ctatbn 13, nyHkta 3 ctatbk 19, 4Yactu
nepson nNyHkTa 1 1 nyHkTa 5 ctatbn 24, yacten 4eTBepTOM N NATON NyHKTa 1 cTaTtbmn 25 3akoHa
Pecnybnukn benapyck ot 18 nonga 2011 r. N 300-3 "O6 obpalLeHunsix rpaxkgaH 1 iopugnyecknx
nuy" (nanee - 3akoH) CoseT MuHuctpoB Pecnybnukn benapyce MOCTAHOBJIAET:

1. YTBEpPOUTDL:

MonoxeHne O nopsgke BedeHWs Oenonpou3BOACTBa MO obpalleHnaMm rpaxpaH u
ropuanyeckmx nuy, (npunaraetcs);

lMonoxeHne o Nopsiake Bbigaun, BeAEHUS] U XPaHEHUST KHUMM 3aMevaHnii U npeanoXeHnin
(npunaraetcs);

MonoxeHne o] nopsiake (PYHKLMOHNPOBAHUS rocygapCcTBeHHOM eanHomn
(MHTerpupoBaHHOM) pecnybrmMKkaHCKOM MHMOPMALMOHHOM CUCTEMbI y4eTa W 06paboTku
obpalleHni rpaxaaH 1 KpUaNYecKnxX nuy, (aanee - cuctema ydyeta n obpaboTkm obpalyeHnin)
(npunaraetcs).

2. Pac4yeT pacxogoB, NpeayCMOTPEeHHbIX B NyHKTe 2 cTatbk 19 3akoHa, npousBoguTcs
nyTeM CyMMWPOBAHWSA PaCXOAOB, CBSI3AHHbIX C pacCMOTpeHMeM obpalleHUin M NPU3HaHHbLIX
rocyAapCTBEHHbIM OpraHoMm, WHOW oOpraHvsauven, wHaMBMAyanbHbIM MpegnpuHuMmaTenem
HeobxoOUMbIMM ONsi pacCMOTPeHus obpalleHus no CyuwlecTBy, KOTOpble NOATBEPXAEHbI
OOKyMeHTarbHo.

3. lNpwusHatb yTpaTvBwWMMK cuny nocTaHoBreHna Coseta MwuHuctpoB Pecnybnvku
Benapycb cornacHo NpunoXxeHuto.

4. KHUr1 3amevaHuin v npennoXxeHnn, N3roToBrneHHbIe 40 BCTYNMEHUS B CUNY HACTOSALLLEro
NMOCTaHOBIIEHMS, BbIOAKOTCHA OpraHusauusamM M WHAMBUAYaNbHbIM NpegnpuHMMatendam 4o KX
MOSIHOrO PacxOAOBaHUS U UCMOMb3YTCA UMW OO MOMHOrO 3arnoSfIHEHUsI BCEX CTPaHWUL, KHUMW,
npeAHasHa4YeHHbIX 519 BHECEHMS 3aMeYaHuin 1 (UnNun) NpeayioXKeHUNn.

5. Hactosiwee noctaHoBneHve BcTynaeT B cuny ¢ 1 aHBaps 2026 T.

Mpembep-muHucTp Pecnybnukn benapycb A.TypuumH

MpunoxeHne

K NOCTaHOBMEHWIO
CoseTta MuHucTpos
Pecny6nukn Benapycb
12.11.2025 N 635

NEPEYEHb
YTPATUBLLUUX CUNY NOCTAHOBJIEHUA COBETA MMHUCTPOB PECNYBJINKN
BENNAPYCb

1. NocTtaHoBneHne Coseta MuHnctpos Pecnybnukn benapyco ot 24 ceHtsbps 2001 r. N
1402 "O6 yTtBepxaeHun [lonoxeHna O nopsake NUYHOTO npuema rpaxgaH, B TOM u4ucrne
MHOMBMAYaNbHbIX NpeanpuHMMaTenen, ux npeactaBuUTenen, npeactaBUTenen PUANYECKNX
nuy B CoeTe MuHuctpoB Pecnybnukn benapycb".

2. NocTtaHoeneHne CoeeTa MuHuctpos Pecnybnuku Benapyck ot 16 mapta 2005 1. N 285



"O HeKOTOpbLIX BONPOCax opraHmnsaunm paboTbl C KHUOM 3amedaHnin N NpeanoxeHnn".

3. NocTtaHoeneHne CoeeTa MuHuctpos Pecnybnuku Benapyck ot 17 mapta 2005 . N 289
"O BHeceHUn nameHeHun B nocrtaHoeneHne Coeseta MuHuctpoB Pecnybnukn benapycb ot 24
ceHTs16ps 2001 r. N 1402".

4. MNMoctaHoBneHne Coseta MuHuctpoB Pecnybnukn Benapyck ot 28 cdespana 2006 r. N
283 "O BHeCeHMM U3MEHEHWd B MNepedYeHb MeCT peanu3aumMm  OopraHuM3aumsiMu,
MHAMBMAYaNbHLIMU NpeanpuHMMaTensMmM TOBapoB, BbINOMHEHWUS paboT nnmn okasaHus ycnyr, B
KOTOpbIX BEAEeTCS KHUra 3amevaHnii 1 npeanoxeHnn".

5. MoctaHoBneHne Coseta Munuctpoe Pecnybnukn benapycb ot 28 asrycta 2006 r. N
1087 "O BHeCeHUM [OOMOSIHEHWST B MNepevYeHb MECT peanusauuu opraHuMsaunsamu,
MHONBMAYaANbHLIMU NpeanpuHMMaTens MM TOBapOB, BbINOMHEHMS paboT nnmn okasaHus ycnyr, B
KOTOpbIX BEAETCS KHUra 3amevaHuii 1 npeanoxeHnn".

6. MNMocTtaHoBneHne Coseta MuHuctpoB Pecnybnukn Benapycbk ot 23 Hoabps 2008 r. N
1776 "O BHeceHMM n3ameHeHusi B noctaHosneHne Coseta Munnctpos Pecny6nukun Benapycb ot
16 mapta 2005 r. N 285",

7. NognyHkT 1.23 nyHkTa 1 noctaHoBneHnss Coeeta MuHuctpoB Pecnybnuku Benapycbk ot
10 dpepans 2009 r. N 183 "O BHeECEHUM U3MEHEHMI N OONONHEHUN B nocTaHoBneHus CoeeTa
MwuHuctpoB Pecnybnukn Benapycb no Bonpocam OGHMKETHbIX OTHOLUEHWA U MPU3HAHUK
yTpaTmBLWMM cuny noctaHoerneHust Coeeta MuHnctpoe Pecny6nvku Benapycbk ot 13 mapTta
2001 r. N 332"

8. MoanyHkT 1.1 nyHkTa 1 noctaHoBneHus Coseta MuHuctpos Pecny6nukmn benapycb ot
11 masa 2009 r. N 618 "O BHeceHUN SOMOMHEHUS N U3MEHEHUN B HEKOTOPbIE NMOCTAHOBIIEHUS
CoBeta MwuHuctpoB Pecnybnuku Benapycb no Bonpocam agMMHUCTPATUMBHLIX Npoueayp,
OCYLLECTBIISIEMbIX HANOroBbIMU OpraHamMmn B OTHOLLEHUU IOPUONYECKUX NUL, U UHOMBUOYANbHbIX
npegnpuHumartenen”.

9. lMNocTtaHoeneHne CoBeta MuHucTpoB Pecnybnukn benapycbk ot 3 aBrycta 2009 r. N
1019 "O BHeceHun nameHeHun B noctaHoBneHne Coseta MuHuctpoB Pecnybnukn Benapycb
oT 16 mapta 2005 r. N 285".

10. MNoanyHkT 1.18 nyHkTa 1 noctaHoBneHms CoseTta MuHuctpoB Pecnybnukmn Benapycb
oTr 28 anpens 2010 r. N 640 "O BHeCeHUM WU3MEHEHWA W OOMNOSIHEHUA B HEKOTOPbIE
noctaHosneHms Coseta MwuHuctpoB Pecnybnunku benapycb no Bonpocam KOHTPOMbHOM
(Hag3opHOWN) OeATENbHOCTU WM MPU3HAHUMM YTPATUBLLUMMWU CUMY HEKOTOPbIX MOCTaHOBMEHUN
MpasutensctBa Pecnybnukmn Benapyce".

11. MNocTtaHoeneHue Coeeta MuHuctpoB Pecnybnukn Benapyck ot 1 mnioHs 2010 r. N 820
"O BHeECEeHUN U3MEeHEeHUn KU OOMNOMHeHWn B noctaHoBneHne Coseta MuHucTpoB Pecnybnukm
Benapycb ot 16 mapta 2005 . N 285",

12. NognyHkT 1.3 nyHkTa 1 noctaHoBneHua Coseta MuHuctpoB Pecnybnukmn Benapych ot
27 oktabpa 2011 r. N 1440 "O BHeCEHMM WU3MEHEHMMA W [JOMNOSIHEHMS B HEKOTOPble
noctaHosneHuns Coseta MuHuctpos Pecnybnvkun benapyce".

13. MNocTtaHoeneHne CoseTta MuHncTtpoB Pecnybnuku Benapyck ot 30 gekabpsa 2011 r. N
1786 "O nopsigke BeaeHNs 0enonpor3BOACTBa Mo 0bpalleHMsM rpaxkaaH U lopuanyecknx nuy".

14. MNMognyHkTbl 1.4 1 1.7 nyHkta 1 noctaHosrneHua Coseta MwuHucTpoB Pecnybnuku
Benapycb o1 19 auBapsa 2012 r. N 58 "O BHeceHMM OOMOMHEHUN U U3MEHEHWUN B HEKOTOPblE
noctaHoBrieHns Coseta MuHuctpos Pecnybnukn Benapyce".

15. MNMoctaHoBneHne Coseta MuHucTpoB Pecnybnuku Benapyce ot 10 gekabps 2012 r. N
1133 "O BHeceHUn nameHeHus B noctaHosnexHve Coseta MuHuctpos Pecnybnukun Benapyck ot
16 mapta 2005 r. N 285".

16. MoanyHKT 2.6 nyHKTa 2 noctaHoBneHusa Coseta MuHuctpoB Pecnybnukn Benapych ot
26 dpeBpang 2014 r. N 165 "O HekoTopbIx Mepax Mo peanu3aumm Ykasa [lpesngeHTa
Pecnybnukn Benapycbk ot 27 Hos6psa 2013 r. N 523".

17. MoanyHkT 1.2 nyHkTa 1 noctaHoBneHusa Coseta MuHuctpoB Pecnybnukn Benapych ot
9 monga 2014 r. N 660 "O BHeceHUM N3MEHEeHUN U AOonofiHEHWK B noctaHoBneHuns CoBeTa
MunucTpos Pecnybnukun Benapyce".

18. MognyHkT 1.1 nyHkTa 1 noctaHoBneHus Coseta MuHuctpos Pecnybnuku benapycb ot
24 vions 2014 r. N 725 "O BHeCeHUN N3MEHEHUN N JONOSIHEHUSI B HEKOTOPbIe NOCTaHOBEHUS
CoseTta Munuctpos Pecnybnukn benapyco".

19. MognyHkT 1.2 nyHkTa 1 noctaHoeneHus Coseta MuHuctpos Pecnybnvkun Benapycb ot



7 oktabps 2015 r. N 836 "O BHeceHWM OONOMHEHUN U U3MEHEHUIN B nocTaHoBneHus CoseTa
MuHuctpoB Pecnybnukn benapycb ot 29 anpens 2010 r. N 645 n ot 30 gekabpsa 2011 r. N
1786".

20. MoanyHkT 1.1 nyHKT 1 noctaHoBneHus Coseta MuHuctpos Pecnybnukn benapyck ot
5 Hos6psa 2015 r. N 921 "O BHeCeHUM U3MEHEeHWN KU OOoMOfHEeHMN B nocTtaHoBreHna CoseTta
MwuHucTtpos Pecnybnnku benapycb".

21. lMoctaHoBnenne Coseta MuHuctpoB Pecnybnukn benapycb ot 5 Hos6psa 2015 r. N
922 "O nopsgke pacyeTa pacxodoB, MOHECEHHbIX OpraHM3auusaMn, WHAMBUAYaNbHbIMA
npeanpyHUMaTensasMnM B CBSA3M C  PacCMOTPEHMEM  CUCTEMATMYECKM  HanpaBnsieMbIX
HEOOOCHOBaHHbLIX OOpalWeHun, a Tawkke obpalieHuin, cogepXawux 3aBegoMO JOXHbIe
cBegeHus".

22. MognyHkT 1.4 nyHkTa 1 noctaHoBneHus Coseta MuHuctpos Pecnybnukun Benapyck ot
13 okta6psa 2017 r. N 773 "O BHeCEHUM U3MEHEHUA N OONOMHEHUS B nocTtaHoBreHns CoeeTa
MuHucTtpos Pecnybnukn Benapycb v npusHaHuu yTpaTMBLLUMMK CUry nocTaHoBneHun CoseTta
MuHucTtpos Pecnybnukn Benapyce".

23. lMoctaHoBnenne Coeeta MuHuctpoB Pecnybonukn benapycb ot 4 Hos6ps 2017 r. N
831 "O BHeceHun gononHeHun B noctaHosrieHne CoeTa Munuctpoe Pecnybnukmn benapycb
oT 16 mapta 2005 r. N 285".

24. MoctaHoBneHne Coeeta MuHuctpoB Pecnybonukn benapycb ot 9 anpens 2018 r. N
269 "O BHeapeHun eanHoro knaccmudurkaTopa obpalleHnn rpaxkaaH U lpuanveckmx nmy'”.

25. NoanyHkT 1.51 nyHkTa 1 noctaHoBneHua Coeseta MuHuctpoB Pecnybnukn Benapycb
oT 2 wons 2020 r. N 391 "O6 uameHeHun noctaHoBrneHun Coseta MuHucTpoB PecnyGnuvku
benapycb".

26. MNMoctaHoeneHne CoseTta MuHuctpos Pecnybnukn Benapyck ot 30 aekabpsa 2020 r. N
771 "O6 nameHeHunn noctaHosneHu Coseta MuxHuctpos Pecnybnuku bBenapycb".

27. TMyHKT 2 npunoxeHunst 1 k noctaHoBneHnto Coseta MuHnctpoe Pecny6nuku Benapycb
oT 14 monHsa 2021 r. N 326 "O6 nameHeHun noctaHoBneHun Coeeta MuHuctpoB Pecnybnukn
Benapycsb".

28. TyHKT 1 npunoxeHust 1 k noctaHosneHnto Coseta MunHnctpoe Pecny6nukn Benapycb
oT 25 moHs 2021 r. N 363 "O peanusaumm 3akoHa Pecnybnukn Benapycb "O6 nM3MeHeHUM
3akoHa Pecnybnukn bBenapyce "O rocygapCTBEHHOM  perynupoBaHuuM  TOProBnuM U
obLwecTBeHHoro nutaHuns B Pecnybnuvke benapyce".

29. TyHkT 12 npunoxeHna 2 k noctaHoBneHuto Coseta MwuHucTpoB Pecnybnvku
Benapycb ot 25 mapta 2022 r. N 175 "O6 uameHeHun noctaHoBrneHnn Coseta MuHUCTpOB
Pecnybnukn bBenapycb no Bonpocam OCyLWeCTBNEHUs agMUHUCTPaTUMBHLIX npouedyp B
OTHOLLEHUN CyOBHEKTOB XO35MCTBOBaHMSA".

30. MoctaHoBneHne Coeeta MuHuctpoB Pecnybnukn benapyck ot 19 gekabpst 2022 r. N
877 "O6 nameHeHun nocrtaHosneHun Coseta MuHuctpos Pecnybnukn benapycb ot 16 mapTta
2005 r. N 285 n ot 30 nekabps 2011 r. N 1786".

31. MyHkTbl 1 - 6 noctaHoBneHus CoseTta MuHuctpoB Pecny6nukn Benapycs ot 30
aekabpsa 2022 r. N 986 "O cucteme yyeTa n obpaboTkm obpaLueHunin”.

32. MyHKT 3 npunoxeHuns Kk noctaHoBrneHmto Coeseta MuHuctpos Pecnybnukn Benapych
oT 20 Hosi6psa 2023 r. N 791 "O6 nameHeHum nocrtaHosneHnn Coseta MuHuctpos Pecnybnvku
Benapyco".

33. MNognyHktbl 1.7 1 1.22 nyHkta 1 noctaHoBneHus Coseta MuHuctpoB Pecny6nvku
Benapycb ot 30 ceHTabps 2024 r. N 719 "O6 nameHeHumn nocrtaHosneHui Coseta MuHucTpoB
Pecnybnukn Benapyco".

34. MyHKT 2 npunoxeHuns K noctaHoBneHuto Coseta MuHnctpos Pecnybnukn Benapycb
oT 3 aHuBaps 2025 r. N 6 "O nopsigke NoATBepXOEHUsI TOTOBHOCTW narepen kK paboTe B nepuos
KaHukyn".

35. TyHKT 4 npunoxeHns 1 Kk noctaHoeneHuto Coseta MuHnctpos Pecnybnukn Benapycb
oT 13 moHa 2025 r. N 328 "O nopsigke npegocTaBrneHust rocy4apCTBEHHOM NOAOEPXKUA Npu
BO3BEAEHWUN, PEKOHCTPYKLUMM UM NPUOBPETEHUN XKNUIbIX MOMELLEHNA".



YTBEPXIEHO
I[locTaHOBIIEHUE
CoeeTa MMHMCTPOB
Pecnybnuku Belapychb
12.11.2025 N 635

NONOXEHUE
O NOPAOKE BEOAEHUA OAENOMNPOU3BOACTBA MO OBPALLEHUAM NrPAXAOAH U
OPUONYECKUX NUL

1. Hactosawumm [lonoxeHvem onpegensietca nopsaok BedeHWUs OenonpoussBoactsa Mo
obpaleHuam 3aaBuTenen, MNOoCTYNUBLUMM B FOCYAApCTBEHHbIA OpraH, WHyl OpraHusauuto
(Banee, ecnu He YCTaAHOBIEHO NHOE, - OpraHn3auus), K MHaMBMAyanbHOMY NpeanpuHUMaTento.

2. B HacTtoswem [NonoxeHnn npuMeHsaTCA TEPMUHBLI B 3HAYEHUAX, YCTaHOBMEHHbLIX B
ctatbe 1 3akoHa.

3. enonpon3BoacTBO NO 06paLLeHNsIM 3asBUTENEN OCYLLECTBNAETCA YNONHOMOYEHHbIMM
AOIMKHOCTHBIMY L aMn OTAENbHO OT APYrMX BUAOB AeNONpOoM3BOACTBA.

[enonpon3BoACTBO MO MNUCbMEHHbIM OBpalleHusaM rpaxaaH, BHECEHHbIM B KHUrY
3amMevaHui 1 npeanoXeHuin, BedeTca OTAENbHO OT AenonpoussBoacTBa No obpalleHusam
3aaBuUTeNen, NogaHHbIM B MMCbMEHHOW, YCTHOW UMK 3NIEKTPOHHOK dhopMe.

Henonpon3BoactBo No obpaweHnsm 3aaBuTenen BedeTCa LEHTParv3oBaHHO Wnu
AeLeHTpanm3oBaHHo.

Henonpon3BoactBo No obpalleHnam rpaxnaH, BHECEHHbIM B KHUTY 3amMevaHun u
npeanoXeHw, BeaeTcsa LeHTpannm3oBaHHo.

4. lMocTtynatowme B opraHusaumio obpalleHns 3asBuTenen perucTpupyroTcs B AeHb KX
NoCTynNNeHus.

O6palueHnsa 3aaBuTenen, NOCTyNMBLUME B OpraHu3auuio B Hepabounn geHb (Hepabouee
BpeMms), PErmMcTpupyoTca He No3aHee YeM B NepBbli CrieayroLwmn 3a HUM paboynin OeHb.

5. Peructpauuss nNUCbMEHHBLIX W YCTHbIX OOpalleHnn 3asaBuTenen, nocTynuBLUMX B
opraHusauum, n OTBETOB (yBEAOMSIEHMI) HA HUX OCYLLECTBNSAETCA B CUCTEME SMEKTPOHHOIo
AOKyMmeHToObopoTa Nnubo C  WCNOMNb30BaHMEM PErMcTPauUOHHO-KOHTPOSbHbIX (hopM  Ha
OymaxHom  HocuTene. [OCyaapCTBEHHbIMM  OpraHamu,  WHbIMW  FOCYyAApPCTBEHHbIMU
opraHusaumamMm MHpopmMaums o NOCTYMNMBLLUMX MUCbMEHHbIX W YCTHbIX OBpalleHnsax, oTBeTax
(yBEAOMNEHMSAX) HA HUX BHOCUTCS B CUCTEMY yyeTa u 06paboTkm obpalleHnn.

Pernctpaumsa anekTpoHHbix obpalleHuin 3asiBuTenen, NoCTyNMBLLMX B rOCy4apCTBEHHbIE
OpraHbl, WHble T[OCYAApCTBEHHble oOpraHusauum, W OTBETOB (YBEAOMMEHWUN) HA HUX
OCyLLeCTBrsieTCA B cuctemMe yyeta um obpaboTkum obpalieHnin. SneKTpoHHble obpalleHus m
OTBETbl  (yBEAOMSEHMS) Ha HUX MOTFyT YYUTbIBAaTbCA B CUCTEME  OMEKTPOHHOro
AOKyMeHToo6opoTa nubo C  MCNOMb30BaHMEM PErMCTPaLMOHHO-KOHTPOMbHBIX (OPM  Ha
OyMaXXHOM HocuTerne.

6. MNpu nocTynneHnn B rocygapCTBEHHLIN OpraH, WMHYH rocyJapCTBEHHYH OopraHv3auumio
3NEKTPOHHOro obpalleHns MOXeT co3aaBaTbCs ero bymaxHas Konwmsi.

7. PeructpauuoHHo-KOHTponbHas dopma peructpauum obpalleHun  3asBuTenen
COAEPXMUT PEKBU3NTbLI COTNacHO NPUNoXeHuto 1.

B  pernctpaumoOHHO-KOHTPOmbHblIE  (POpPMbI  MOTYT  BKMOYATbCA  OOMOSMHUTENbHbIE
pekBM3uTbl, Heobxoaumble ans obecneveHnss y4deTa, KOHTpons, aHanu3a paboTbl C
obpalleHnaMmM 3aaBuTENEN, MOMCKA JOKYMEHTOB, CBA3aHHbIX C PACCMOTPEHNEM OBpaLLEeHNI.

B pernctpaunoHHO-KOHTPONbHbLIX (bOpMax He 3anofiHAKTCA PEKBU3UTLI, CBEAEHUS AN
3anofiHEHNUs KOTOPbIX OTCYTCTBYKOT B CBSA3WM C OCOBEHHOCTSIMU PacCMOTPEeHUs obpalleHun
3aaBuTenen nubo copepxaT CBedeHWsi, COCTaBNsAOLWME rOCYAapCTBEHHbIE CeKpeThl,
CNy>XebHy0 MHOPMaLMIO OrPaHUYEHHOrO PacnpPOCTPaHEHUs, UH(OPMAaLMIO, COCTaBIAIOLLYIO
KOMMEpYeCKyto, npodeccroHanbHyto, OaHKOBCKYHD M WHYKD OXPaHSEMYH 3aKOHOM TaWHy,
nHpopmaumio, cogepxawyoca B genax o6 aaMMHUCTPATMBHBLIX MNPaBOHAPYLUEHUSX,
MaTepuanax v yrofioBHbIX Aenax OpraHoB yrofloBHOrO NpecrnefoBaHns U cyaa A0 3aBepLueHus
npousBoAcTBa Mo geny.

8. KoHBepTbl OT NOCTYNMBLUNX MUCbMEHHbIX OBpalleHnn 3asBUTENEN COXPaHATCA B TeX
crnyyasix, Korga TONMbKO MO HUM MOXHO YCTaHOBUTb agpec 3asBuTens UNu korga garta Ha



OTTUCKE KaneHaapHOro LWTeMnenst CyXuT NOATBEPXKAEHNEM AaTbl UX OTAPaBKM U NOSYYEHUS.

9. PernctpaumoHHbI MHOEKC obpaleHusM 3asdBuTenen, oteetaMm (yBegOMIEHUsAM) Ha
HUX, B TOM 4YMcChe oTBeETaM (YBEAOMIIEHMSIM), HaNpPaBSIEHHbIM 3asBUTESIO HA 3aMeYaHus u (Mnn)
NpPeAanoXeHnsi, BHECEHHbIE B KHWUIY, NPUCBaMBaEeTCA B COOTBETCTBUMM C MPUHSATON CUCTEMOWN
perncTpaumMm [OOKYMEHTOB B OpraHvsauuu, Yy WHAMBUAYaNbHOrO npeanpuHumartens, a
obpalleHmam, otBeTam (yBEOOMIEHUSIM) HA HUX B cUCTeME ydeTa u 06paboTkm obpalleHnin - B
COOTBETCTBMU C NOPSAKOM (PYHKLIMOHMPOBAHMS TAKOWN CUCTEMBI.

10. OOpalleHnss ogHOro M TOro Xe 3asBUTenst NO OAHOMY W TOMYy >e BOMpocCy,
HanpaBneHHble pasnMyHbIM agpecaTtaMm U NOCTYNUBLUME AN PacCMOTPEHUS B OOHY U Ty Xe
OpraHu3aumio, perucTpupyroTcs (y4YvMTbiBalOTCS) B CUCTEME 3NEKTPOHHOro AOKyMeHToobopoTa
nmbo € Mcnonb3oBaHMEM PErNCTPaALMOHHO-KOHTPOMbHbIX hopM Ha GymakHOM HocuTene nog
pPerncTpaumoHHbIM NHOEKCOM nepBoHaYyarnbHOro obGpalleHus c nobaeneHnem
AOMOMHUTENBHOro NOPSAKOBOro Homepa.

11. WgeHTuyHbiMm  obpaweHnsm un  obpalleHusM, coaepXawum  yTOuHsoWwme
(DononHsoWwmMe) AOOKYMEHTbl M (MnM) CBeAeHus, A0 HanpaBfeHusa 3asBUTENO OTBeTa
(yBegomMneHuns) Ha nepBoHa4yanbHoe obpalleHne B CUCTEME 3FIEKTPOHHOIO AOKyMeHToobopoTa
nmbo € UCNoNb30BaHWEM PErUCTPaLMOHHO-KOHTPOMbHBIX (OpM Ha OymMakHOM HocuTene
npucBaMBaeTCsa PermcTpaunoHHbIN MHOEKC NepBOHaYanbHoOro obpalleHus.

Mpn oOT3bIBE 3asBMTENEM CBOEro obpalleHus 3asiBIEHUMI0 B CUCTEME JNIEKTPOHHOrO
AOKyMeHToObopoTa NnuBo C  UCNOMNb30BaHMEM PErMcTPauLUOHHO-KOHTPOSbHBIX  (hopM  Ha
OymaxXHOM  HOcuUTene npucBamMBaeTCs  PErucTPauMOHHbIA  MHOEKC  NepBOHaYanbHOro
oOpalleHust.

12. [NoBTOpPHbIM 0OpaLLeHNAM NpMCBanBaETCs O4epPEenHON PErMCTPaUNOHHbIA nHaekc. Mpn
pernctpaumm (ydeTte) noBTOPHbIX OOpalLleHUn B CUCTEME INEKTPOHHOrO AOKYMeHTooGopoTa
AOonycKaeTcsi MNPUCBOEHWE PErncTpauMoOHHOrO WHAEKCa nepBoOHaYanbHOro obpalweHns c
pobasneHnemM SONONHUTENBHOMO NOPSAKOBOIrO HOMepa.

13. OGpalleHns 3aaBuTENEN, MOCTYNMUBLUME W3 BbILWECTOALWNX OpPraHoB B MECTHbIE
WUCNONHUTENbHbIE W pacnopsguTenbHble  opraHbl, MNOAYMHEHHbIE WM OpraHu3auum,
TepputopuarnbHble nogpasgeneHns (opraHbl) M OpraHusauuu, NOAYMHEHHble, BXogslue B
coctaB (cucTemMy) pecnybrimkaHCKMX OpraHOB rOoCy4apCTBEHHOrO yrnpaBfieHUs U opraHu3aumn,
noayYmHeHHbIx MNpasuTtenbcTBy Pecnybnukn Benapych, Apyrne rocyaapCTBEHHbIE OpraHbl, MHbIE
opraHm3aLumm, no KOTopbiM TpebyeTca npeacTtaBneHne OTBETOB B BbIECTOSLME OpraHbl 6e3
HanpaBneHnss OTBETOB (yBEAOMIEHWI) 3asBUTENSIM, PErMCTPUPYIOTCA U YYUTbIBAKOTCA Kak
NOPYYEHUS BbILLIECTOSLLMX OPraHoB.

14. OO6GpauweHnsa 3asiBUTeNnen nmnocre perucTpaumm nepegarTcd Ha pacCMOTPeHue
PYyKOBOAMTENAM OpraHvM3auuin nnn ynorHOMOYEHHbIM UMW AOMKHOCTHBIM fLaMm.

lMopyyeHns pykoBoaUTENEN OpraHn3aLmn Unm ynosiHOMOYEHHbIX UMW JOJDKHOCTHbIX NUL, O
JarnbHenwem pacCMOTPEeHUN obpaLleHnn 3aaBuTenen opopmnsaoTca B oopmMe pesontouuni.

Mpy wncCnonb3oBaHWM CUCTEM JNEKTPOHHOIO [AOKYMEHTOOOopoTa M MNepeHoce B HUX
obpalleHnn 3aaBuTeNen NopyvyeHns pykoBoguTenen opraHn3aunini Unn yrnorHOMOYEHHbIX UMK
OOJMKHOCTHBIX NUL, 0hOopMNATCS B OPME 3NEKTPOHHbLIX PE30OLMIA, OTPaXKaeMblX B cUCTemMe
3NEKTPOHHOro A0KYMeHToob0opoTAa.

Mpn uncnonb3oBaHUM cucTeMbl yyeTa u obpaboTkm obpalleHurn M nepeHoce B Hee
obpalleHnn 3asBuTENEen MNOpyYeHUs pyKoBOOUTENEW TrOCYy4apCTBEHHbLIX OPraHoB, WHbIX
roCcy4apCTBEHHbIX OpraHM3auui, YNOSTHOMOYEHHbIX UMW LOMMKHOCTHbIX NUL OhOpMNSATCS B
hopme ANEKTPOHHbIX PE3OMOLNIA, OTPaXXaeMblX B cUCTeMe yveTa n obpaboTku obpaleHuin.

15. Mpn ncnonb3oBaHUN PerncTpaLMoHHO-KOHTPOSTbHOM (POPMbI Ha ByMaXHOM HocuTene
CBeJeHUs O xode paccMOTpeHus obpalueHun 3aasBuTenen (MHopmauus O HanpaBreHHbIX
3anpocax, MoSyYeHHbIX [OOKYMEeHTax W (MnM) cBeOeHusX, OT3biBe 3asiBUTENSAMWU CBOUX
obpalleHnin, yBegoMeHMe 3asdABUTENEeNn O MpUYMHAX MNPEBLILEHNS  YCTAHOBMEHHbIX
3aKOHOAATENbCTBOM CPOKOB pacCMOTpeHus obpalleHun, pacCMOTPEeHUEe KOMMEKTUBHOIO
obpaweHna Tpuguatm n 6onee 3adBuTENEN C BbIE3OOM Ha MeCTO), 06 M3MEHEHMM CPOKOB
paccMmoTpeHusa obpalleHnn, pesynbTaT MX pacCcMOTPeHUst (paccMmoTpeHue obpalleHns no
CyLLIeCTBY, OCTaBIiEHNE NMUCbMEHHbIX, YCTHbIX U 3NEKTPOHHbIX obpallieHun 6e3 paccMOTpeHUs
Mo CyLlecTBy, HanpaBneHme obpalleHnin Ans pacCMOTPEHNSS OpraHn3aLmsiM B COOTBETCTBUM C
X KOMMeTeHUNen, NpekpaLleHe nepenunucku), a Takke oTMeTka O Bbldaye npeanucaHns u ero
NCNONHEHWN OOMXKHbI ObITb OTPaXXEHbI TOYHO Y CBOEBPEMEHHO.



16. [Insa yyeTa obGpalleHuin 3asButenen pecnybnmkaHCKMMmn opraHamm rocyaapCTBEHHOro
yrnpaBneHnsi, HbIMN OpraHn3aumsmMu, nog4mHeHHoeiMu MNpaBuTtenscTBy Pecnybnuku Benapychb,
MECTHbIMW  UCNONMHUTENBbHLIMA U PacnopsiauUTENbHbIMA - OpraHamMmu MNPUMEHSIETCS  eAMHbIN
Knaccudukatop obpalleHnin rpaxkaaH n ipuandyecknx nuL CornacHo NPUNOXeHuto 2.

17. KoHTponb 3a paccMmoTpeHuem obpalleHuin 3asBuTenen B OpraHmsaumsx BegeTcsa C
NCMorb30BaHNEM CUCTEMbI yyeTa U o06paboTkm obpalleHun, CUCTEMblI 3NEKTPOHHOIO
OOKyMeHToob60opoTa NnMbo perncTpaumoHHO-KOHTPONbHbBIX POpM Ha BymaKHOM HocuTene.

[nsa KoHTponsa 3a pacCMOTPEHNEM 3amedaHuii 1 (MNKn) NpeanoXeHNN, BHECEHHbIX B KHUTY,
MOXeT WUCMonb3oBaTbCAd cucTeMa ydeta M obpaboTkm obpalieHun, cuctema 3NEKTPOHHOro
AOKYMeHTOOBopoTa nnmn pernctTpaunoHHO-KOHTponNbHas opma Ha 6yMmaxHOM Hocutene.

18. KoHTponb 3a paccmoTpeHnem obpalleHuin 3asiBuTenen 3aBeplliaeTcs, ecrnn Bce
NMOCTaBfEHHbIE B HMX BOMPOCbI PACCMOTPEHbI, MPUHATbI HeobXoaMMble Mepbl U 3asiBUTENSAM
OaHbl OTBETbl B MUCbMEHHOW, YCTHOM WNKW 3NEKTPOHHOW opMe, a TaKkKe HanpasfeHbl
yBE4OMIEHNA B NOpsSAKe, YCTAHOBNEHHOM B 4acTu nepBour nyHkTa 3 u nyHkTe 5 ctatbm 10,
nyHkTe 4 ctatbu 15, yactu BTOpou nyHKTa 3 ctatbn 17 n nyHkTe 1 ctaTbm 21 3akoHa.

PelueHne o cHATUKM € KOHTpONSA obpalleHnn NPUHMMAOT PyKOBOAUTENN OpraHu3aLmn unm
YNOMHOMOYEHHbIE UMW JOSDKHOCTHbIE NnLa.

19. B oTtBeTax, HanpaBneHHbIX B BbILECTOSLIME OpraHM3auuun, No Haxo4saWMMca Ha
KOHTpone obpalleHuam 3asBuTenen u  npeanucaHusiM  yKasblBalOTCs  CBedeHus o
HanpaBneHHOM OTBeTe (yBeAOMIEHMM) 3asBUTEN0 O pesynbTaTax pPacCMOTPEHUS €ero
obpalleHuns, oTmeTka 06 ucnonHuTene.

20. OdopmnieHne npeanucaHus OCYLLECTBMSIETCA B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamum B cdepe apxuBHOro pgena w pgenonpoussoactsa. [lpeanucaHus
PErNCTPUPYIOTCS B COOTBETCTBMM C MNPUHSATOM CUCTEMOW peructpauum [OOKYMEHTOB B
opraHusaumu.

21. OTmeTka 006 WCMOMHEHMM W HanpaeneHUM B [Oeno obpalweHun 3aaBuTenen
OTpaxaeTcsd B CMCTeEMe y4vyeTa M obpaboTkum obpalleHuid, a Takke B CUCTEME IIIEKTPOHHOIO
OOKyMeHToobopoTa NMbo B permcTpaumoHHO-KOHTPOSbHBLIX hopmax Ha BymMakHOM HocuTene B
cry4yae ux Ucrnosib30BaHus.

B cny4yae oT3biBa 3asBUTENEM CBOErO MMCbMEHHOro obpaleHns oTMeTka 06 CMOMHEHUN
N HanpaBneHun ero B Aen0 NPOCTaBMSETCs Ha ero 3asBrneHMm o6 oT3biBe CBOEro obpatleHus.

OTtmeTka 00 OT3biBE 3asdABMTENEM 3MEKTPOHHOrO OOpalleHust oTpaxaeTcsa B cucteme
yyeta n 06paboTkm obpalleHun, a Takke B CUCTEME INEKTPOHHOro AOKyMeHToobopoTa B
crny4ae ee Ucnonb30BaHus.

lMocne paccMOTPEeHUss BOMPOCOB, W3MOXEHHbIX TPaAXOAHWHOM B KHWUre 3amMedaHui u
npeanoXxeHnni, Ha Konuum  oTBeTa  (yBeOOMSEHMs)  3asBWUTENO,  OCTawwencs B
AEeNnonpoM3BOACTBE OpraHu3auun, y WHAUBMAYaANbHOrO npeanpuHMMatens, npocTaBnaeTcs
oTMeTKa 00 MCMONMHEeHUN 1 HanpaBneHUn ee B 4ENO.

22. OG6palleHns 3assutenen n [OOKYMEHTbl, CBHA3aHHble C WX pPacCMOTPEHMEM, B
opraHusaumm opMnpyroTCS B iena B COOTBETCTBUM C YTBEPXKAEHHON HOMEHKNAaTypon aern.

23. ObpawieHns 3asBuTeEnen U OOKYMEHTbI, CBS3a@HHble C WX PacCMOTPEHUEM, npu
LEeHTPanM3oBaHHON CUCTEME [EefoNpOM3BOACTBA BO3BPALLATCA OOMKHOCTHBIM  fnnuam,
BeAylWMM Oenonpou3BOACTBO MO  obpalleHnsm  3asBuTenen, Ans  LeHTpanv3oBaHHOro
dopMmnpoBaHus gen.

OOpalleHnss 3asBuTENEen W [OOKYMEHTbl, CBSiI3aHHble C WX PACCMOTPEHWEM, Mpu
JeueHTpanM3oBaHHOW cUcTemMe 4enonponsBoacTBa (OOPMUPYIOTCH B Aena Yy UCMONHUTENEN.

24. T[IucbMeHHble oOOpalleHus 3asBuTenem U OOKYMEHTbl, CBf3aHHble C KX
paccMOTpeHneM, MoryT (hopMMpOBaTLCS Kak B OAHO Aeno, Tak 1 B OTAeNbHble aena.

O6palleHnss 1 OOKYMEHTbI, CBA3aHHbIE C UX PacCMOTPEHMEM, MOryT hopmMupoBaThCs B
rmbpuaHble aena B Nopsake, yCTaHOBEHHOM 3aKOHOAATENbCTBOM B chepe apxvMBHOro gena u
AenonpovsBoacTBa.

25. [ena c obGpaweHuamm 3asiButenen popmMupyoTca B TeYeHWe KaneHgapHoro roga.
Kaxxgoe obpalleHne n OOKYMEHTbl, CBA3aHHbIE C €ro pacCMOTPEHUEM, COCTaBnsAlT B Aene
camocTosTenbHyto rpynny. NoBTOpHbIE obpalleHns COCTaBMSOT CaMOCTOATENbHYO rpynny u
XpaHATCA COBMECTHO C NepBbiM obpalleHnem.

26. MNpn dopmmnpoBaHum gen ¢ obpalleHnsiMn 3asBUTENen U JOKYMEHTaMK, CBA3aHHbIMN
C MX pacCMOTpPEHNEM, NPOBEPSAETCS NPaBUITbHOCTb HanpaBneHus obpalleHnin n JOKyMEHTOB B



aena, ux nonHoTta (KOMNEKTHOCTb). HepaspelleHHble obpalleHusi, a Takke HenpaBuibHO
opOpMIEHHbIE OKYMEHTbI, CBA3aHHbIE C UX pAaCCMOTPEHUEM, B Aena He (hopMUPYHOTCS.

27. Tlo wnCcTevyeHMn YCTaHOBIIEHHbLIX CPOKOB XpaHeHusd obpalleHnsa 3asiBuTenen wu
OOKYMEHTbl, CBfA3aHHble C WX pPaCCMOTPEHMEM, MOANEeXaT YHUYTOXKEHUIO B MOPSAKe,
YCTaAHOBIIEHHOM  pecnybrMKaHCKMM  OpraHoM roCy4apCTBEHHOro ynpaereHuss B cdepe
apXMBHOrO Aena v 4enonponsBoacTBa.

MpunoxeHue 1

K MNonoxeHunto 0 nopsake BegeHNs
Aenonpon3BoOACTBa Mo obpalleHnsm
rpaxkgaH v lopuandecknx nuu

PEKBU3UTH
PerMCTpPalUMOHHO-KOHTPOJNBHOM QOPME permcTpaummu obpalleHMi BasBUTeJeN

PermcTpauMOHHEM MHOEKC N

damMuimsa, COODCTBEHHOEe UMMS, OTUeCTBO (ecnm TakoBOe uMeeTcs) JMOO MHULIMAJIIL
TpaxIaHuHa
Ampec MecTa XUTEJIbCTBa (MecTa npebblBaHMSA) I'paxIaHMHA, KOHTAKTHEM TejedoH

HammeHoBaHME )2 MeCTO HaXOXIOeHMA OPMINYEeCKOI'oO Jmia, KOHTAaKTHBIM Teﬂe@OH

dopmMma nomaum ofOpalleHUd

IOaTa noctynjeHus obpalleHUs

KonmnuecTBO JIMCTOB OOpalleHUS

KonmnueCcTBO JMCTOB NPUIIOXEHUM

aTe UOEHTUYUHBIX obpallleH1M Zhpazs obpalleHny, COmOepXallMx YTOUHAIME
(momoJyHAKIME) IOOKYMEHTH M (MJIM) CBEeIEeHMs, I[IOHOAaHHEIX 3asaBUTEJIEM

JaTel, MHIOEKCH <*> MNOBTOPHHX OOpaleH’Mr
KoppecrnoHmeHT, OaTa ¥ MHOEKC COMNPOBOOMUTEJIEHOTO MIMCbMA

TemaTHKa

ConepxaHue

ConepxaHue MOEHTUYHBIX obpameHuyt uIM obpalleHMM, CcoIepXallMxX YyTOUHSIME
(momnoJyHsKImME) OOKYMEHTH M (MJIM) CBeleHUs, I[IOIOaHHHIX 3BasaBUTEJIEM

Pesomnoumna

JcriosHUTENb CpOK MCIOJIHEHMSA

HJOKYMEHT HAalpaBJIEH Ha MCIOJIHEHME

IlaTa HanpaBJIeHUA CpOK MCIIOJIHEHUSA IlaTa MCIOJIHEHUA

Xon pacCMOTpPeHMsA

OTMeTKa O BHIOA4Ye MNPENNMCaHUA M €U0 MCIIOJIHEHUM

PesysbpTaT paccMOTpeHMA oOpalleHUA

IaTa oTeBeTa (yBeOOMJIEHMS) 3aSIBUTEJIO N
OrMeTka 00 OOBABRJEHMM OTBETA 33ASBUTEJIO B Xome JIMYHOTO IIpMmeMa
OTMeTKa O CHATUM C KOHTPOJIA

JoxkyMeHT nomumT B nejio N

<*> [lpocTaBnstTCcs NpuM MNPUCBOEHMM TMOBTOPHOMY OOpalLEeHNd  O4YepeaHoro
pervcTpaumMoHHOro nHaekca.




MpunoxeHune 2

K MNonoxeHunto o nopsake BeaeHnst
Aenonpon3BoACTBa Mo obpalleHnsm
rpaxgaH 1 PUaNYeCKMX nuy,

Eﬂ!/IHbIVI KINACCUDPUKATOP
OBPALUEHUU TPAXOAH U OPUOANYHECKUX NTULL

HAMMEHOBAHME TEMbI/MOATEMbI OBPALLEHUA MTPAXOAH U IOPUOUYECKUX
nuy
01 (FocymapcTBO, OOLWECTBO, NONUTUKA
01 KoHCTUTYUMOHHbIEe NpaBa, cBo6oabl U 0693aHHOCTU rpaxaaH
02 "ocynapcTBeHHbIE OpraHbl, MHble opraHu3auunn. X aeatensHoCTb
03 locyoapcTBeHHbIE CUMBOSbI
04 Monutndeckme naptumn. Npodcotosbl. MHble 0bLecTBEHHbIE
obbeagnHeHns
05 HanmeHoBaHus reorpaguyeckmx 00bLEKTOB, agpecHasi cuctema.
AOMUHUCTPATUBHO-TEPPUTOPMANbHOE AeneHne
06 locyoapcTBeHHbIE Harpagbl
07 HaumoHanbHble n gpyrue obwHoctu. Penurns
02 |PuUHaAHCbI, HANOrooo6noxeHne
01 PecnybnukaHckun 6togxeTt. MecTHble 6ompKeThl
02 HanoroBasi nonutuka. [JeknapupoBaHune
03 BaHkn n HebaHKOBCKME OMHAHCOBLIE OpraHn3auun
04 CtpaxoBaHue
05 O6palleHne ueHHbIx bymar n obnuraumin. KomneHcaums geHeXHbIX
BKIagoB
03 |9koHOMMKa
01 WHavBuayanbHas npegnpvHMMarenbckas AesaTenbHOCTb
02 JTueH3npoBaHue oTaenbHbIX BUAOB AeATenbHOCTU. PaspewntenbHble
1OKYMEHTbI
03 YperynupoBaHne HennaTexecnocobHOCTH
04 ApeHaa HegBWXXMMOTO MMYLLIECTBA
05 Manoe n cpegHee npeanpuHUMaTENbLCTBO
06 MHuBecTnuumn
07 MpegnoxeHmsa no ctabmnmsaumm SKOHOMUYECKON CUTyauun
04 (MpoMbIWNEeHHOCTb
01 [lesaTenbHOCTb NPOMBbILLNEHHbIX NPeanpusaTn
02 3akntodeHne goroBopoB, Ux cobnogeHne
03 OHepreTuka
04 HedtenepepaboTtka 1 xummyeckasa NpOMbILLIIEHHOCTb
05 [lepeBoobpabaTtbiBatoas 1 Lenntono3Ho-oyMmaxHas NpoOMbILLNEHHOCTb
06 Jlerkast NPOMBbILLIIEHHOCTb
07 Muwesas n nepepabaTbiBaloLLas NPOMbILLIIEHHOCTb
05 |[ArponpoMbIlIeHHbIN KOMMNIEKC
01 [Mpon3BOACTBO M 3aroTOBKa Cenbxo3npoaykunn. PacyeTbl 3a
CenbXxo3npoayKuuto, BbIMOMHEHNE CESTbCKOXO3NCTBEHHbIX paboT




02

locynapcTBeHHasn noaaepkka arponpoMbILLIIEHHONO KOMMeKca

03 OpraHusaumm arponpoMbILLIIEHHOrO KOMMIIeKca
04 depmepcTBO
05 JInyHble noacobHble X03AncTBa rpaxaaH
06 |3emneycTponcTBO U 3emnenonb3oBaHue. FlocypapcTBeHHas permcrpaumsa
HeABUXUMOIro UMyLLEeCTBa, NpaB Ha Hero U caefiok ¢ HUM
01 3eMneycTponcTBO U 3eMrienonb3oBaHne
02 N3baTtne n npegoctaBneHne 3eMernbHbIX Y4acTKoB
03 ["locygapcTBeHHast pernctpaumns HeaABMXUMOro UMyLLEeCTBa, nNpasB Ha
Hero 1 caenok ¢ HUM
04 CapoBoguyeckue ToBapuLecTsa
05 3emernbHble cnopsbl
06 [leaTenbHOCTb MO perucTpaunm HegBMXKUMOro UMyLLEeCTBa, Npas Ha
HEro n CAesnoK C HAM
07 [KunuwHbin hoHA U KUNTULHO-KOMMYHallbHOe X03AUCTBO
01 CobntoaeHne XUnNuLHOro 3akoHogaTenbCcTea
02 "ocyaapCTBEHHbIN XUNULWHBIA hoHa. ApeHaHoe xunbe. CoumanbHoe
unbe. OOLEeXUTUS
03 YacTHbIN XUNuLHbIA hoHa. [JeaTenbHOCTb opraHn3aumni
3aCTPOVILLIMKOB M TOBApULLIECTB COOCTBEHHUKOB
04 YRyJdlleHne XUNULWHbIX yCnosui. MNMpuHatne Ha yveT
05 YKnnbe B cenbCKon MeCcTHOCTH
06 PeMOHT, akcnnyaTaumnsa n cogepxaHue XxmnuuwHoro oHga
07 KoMmyHanbHbIe yCcrnyr, B TOM Yncrie OTONJfIeHne, BOAO-, 3NIEKTPO-,
rasocHabxxeHue, obpallieHme ¢ TBEpAbIMN KOMMYHAarbHbIMW OTX04aMMN
08 Onnara XunuwHo-KoMMyHanbHbIX ycnyr. Tapudbl. XKXunmwHesie
cybcnaunm, neroTol
09 BbrnaroyCcTponcTBo 1 cogepXaHne HaceneHHbIX MYHKTOB, B TOM YMUCHe
cogepxaHme ynuyHo-40opOXKHOW ceTu
10 HapyuwleHne npaBui NOfb30BaHUS XKUITbIMU MOMELLLEHNAMM.
lMepennaHnpoBKa 1 NEPEYCTPONCTBO XKUMbIX MOMELLEHNIA
11 CopoeprkaHne goMalLHUX XUBOTHbIX
12 BraroycTponcTeo 1 cogepxaHne Mect norpebeHus
08 |ApxXUTeKTypa u CTPOUTEeNbLCTBO
01 ApPXUTEKTYpPA M rPagoCTPONTENBCTBO
02 lMpoekTnpoBaHue n cobnogeHme TpeboBaHUN TEXHUYECKNX
HOPMaTMBHbIX NPABOBLIX aKTOB
03 PKnnuwiHoe cTpouTenbCTBO, B TOM YNCIEe MHAMBMAYAIbHOE.
PeKkoHCTpyKLMS
04 "ocygapcTBeHHasa nogaepikka rpaxkgaH npu Bo3BeaeHun,
PEKOHCTPYKLUN NN NPUOBPETEHMM XKUIbIX NOMELLEHMI. JIbroTHbIE
KpeauTbl n ogHopa3soBble cybcnann. J1broThbl
05 FapaxHO-CTpoUTENbHbIE KOONEPaTUBLI, aBBTOMOOUIBbHbLIE CTOSIHKM,
NapKOBKM
09 [TpaHcnopTt
01 TpaHcnopTHbIe Tapudbl, COOPbI, NbrOThI
02 MepeBO3kK NaccaXxmpoB aBTOMOBUITbHBIM, FOPOACKMM 3MEKTPUYECKUM
TPaHCNOPTOM U METPOMOMUTEHOM
03 WHble BMabl TpaHcnopTa ()Kene3Ho40pPOXHbIN, BO3AYLLIHbIA, BOOHbIA U




MOPCKOW, MarncTpanbHbIi, TPyOONPOBOOHbIN)
04 PeMOHT, CTpouTEeNbCTBO U cogepXaHue aopor
05 [leaTenbHOCTb y4peXxaeHnin CUCTEMbI TpaHcnopTa
06 lMepeBo3ku rpy3oB aBTOMOOUIBHBIM TPAHCMOPTOM
10 |ToproBns. MNoTpebUTenbCKMUA PbIHOK
01 AHTUMOHOMNOMBHOE perynnupoBaHUe N TOProsrsi
02 LleHbl n ueHoobpasoBaHue
03 "ocynapcTBeHHbIE 3aKynKy TOBapoOB (paboT, ycnyr)
04 Obecne4veHne ToBapamu. KayectBo ToBapoB
05 MpeanpuaTnst TOProenm n o6LLECTBEHHOrO NUTaHKS
06 MpegnpuaTna noTpeduTenbckon koonepaunmn. PeiHKK
07 BbiToBOE 06CNYyXMBaHWE HaceneHus
08 3aluuTa npaB noTpebuTtenen
09 Peknama
11 |TpyA, 3aHATOCTb HaceneHus, oxpaHa Tpyaa
01 TpyooycTponcTBO, criykba 3aHATOCTU
02 YCcnoBus n oxpaHa Tpyaa. JKCrnepTr3a ycroBun Tpyaa. TexHuka
BGesonacHocTn
03 Onnara Tpyga
04 YPOBEHb XU3HU N 0OX0A0B HaceneHus. CouunarnbHble rapaHTum
05 MpumeHeHne 3akoHoAaTeNbCTBa O TpyAe. 3awmTa TpyLOBbIX Npas
paboTHuKoB. KoHTponb (Hag3op) 3a cobnogeHnemM 3akoHo4aTeNbCTBa
O TpyAe, 3aHATOCTU HACENEHNS 1 coLmnarbHON 3alunTe
06 TpypoBast murpauus. BHelwHss Tpygosas Mmyurpaums
12 |CoumanbHoe U NeHCUOHHOe obecneyeHue
01 lNeHcnoHHoe obecneyeHne. HasHaueHue, Bbinnarta, nepepacyeT
neHcun
02 HasHaueHne nocobuin n nHbIX coumnanbHbiX BbinnaT. [ocygapcTBeHHas
afgpecHas coumarnbHasi NoOMOLLb
03 CeMenHbIn KanuTan
04 CouuanbHoe obcnyxmnBaHme
05 CoumanbHas 3awuTa nHBannaoB, BETEPAHOB U NNL, K HUM
npupaBHEHHbIX
06 CoumanbHas 3awmra rpakgaH, nocTpagasLlunx oT NOcneacTBun
kaTtacTpodbl Ha YepHobbinbckon ASC 1 apyrux pagmaumoHHbIX aBapui
07 CouuanbHoe cTpaxoBaHue U NEPCOHNMPULIMPOBAHHBIN YYeT
08 Oneka 1 NonevnMTenbsCTBO B OTHOLLIEHWUM COBEPLLUEHHONETHUX rpaxaaH
13 (3ppaBooxpaHeHue
01 OkaszaHue MeguLMHCKON MOMOLLM
02 MepguumHckas n dapmaueBTMyeckas OeaTeNbHOCTb OpraHn3aunin
34paBOOXPaHEHNSA N MHANBMAYaNbHbIX NpeanpuHuMaTenemn
03 MeauumHckas akcnepTunsa n peabunutaums. YCTaHoBEeHUe rpynnbl
WHBaNUOHOCTH
04 Ob6ecneyveHne HaceneHus NeKapCTBEHHbIMY CPeACTBAMM U U3AENUAMMN
MEANLNHCKOro Ha3HaveHus. [poTe3anpoBaHne
05 CaHuTapHo-anuaemuonormyeckoe 6naronony4yme HaceneHus
06 CaHaTopHO-KYpOpPTHOE fie4YeHMe 1 0340POBIEHNE HaceneHus
14 |O6pa3oBaHue 1 HayKa




01 CoBeplLueHCTBOBaHUE CUCTEMbI 06pa3oBaHNS

02 [leaTenbHOCTb yYpexaeHuin BolcLEro, cpeaHero crneumnanbHoro,
npodreccrnoHanbHO-TeXHNYeckoro obpasosaHus. PacnpegeneHve

03 [ledaTenbHOCTb yupexaeHun obulero cpegHero oopasoBaHus

04 [ledaTenbHOCTb yYpeXxgeHnn OOLWKONbHOro o6pasoBaHms

05 Oneka 1 none4ynTenscTBo. YCbiHOBNEHWE (yaodyepeHue). MNpuemHas
cembs. [leTckmne goma

06 [eaTenbHOCTb Hay4YHbIX ydpexaeHuin. MHHoBaUMOHHAA AeaTenbHOCTb

07 M3o0b6peTaTtenbCcTBO 1 paumnoHanusaTopcTBo. [laTteHToBEAEHME

15 [AHdopmaumsa u cBA3b
01 [MouToBas cBA3b
02 TenekoMMyHMKaunn n cBsisb
03 MHdopmaumnoHHble TexHonornm. MHpopmaumoHHoe obcnyxmBaHume.
WHTepHeT
04 CpepnctBa maccoBor MHopMauum
05 MN3paTtenbckoe aerno
16 |KynbTypa, husmyeckas KynbTypa u cnopT, TYypusm
01 [leaTenbHOCTb yupexaeHun KynbTypsbl. [poBegeHne KynbTYPHbIX
MeponpuaTAin
02 OxpaHa NnamMATHUKOB UCTOPUN U KYSbTYpbI
03 dunsnyeckas KynbTypa u cnopt
04 Typnam, Ka4ecTBO yCrnyr
17 |OxpaHa okpyxaroLien cpeabl U paunoHanbHoOe UCNOofb30BaHUe NPUPOAHBbIX
pecypcoB. Jkonorumyeckas 6esonacHocTb
01 OxpaHa okpyxatoLen cpeabl. lNnartexun 3a npnpoaononbL3oBaHme
02 Okonorndeckas 6e3onacHocTb. ObpalleHne ¢ oTxogamu
03 leopes3nyeckas 1 kapTorpadpudeckas oeaTenbHOCTb
04 OxpaHa 1 ucnonb3oBaHne 3eMerb, Heap, Bo4, >XUBOTHOMO U
pacTMTENbHOro MMpa, 1ecCoB 1 aTMoctepHOro Bo3ayxa
05 'mppomeTeoponorng
06 MpenynpexgeHne n NUKBMAaUNA YpesBblvarHbIiX CUTyaLMiA NPUPOLAHOrO
N TEXHOTEHHOro Xapakrepa
18 |O6opoHa rocygapcTBa
01 BoopyxeHHble Cunbl Pecnybnuku benapycb
02 HaunoHanbHaga 6e3onacHoOCTb
03 BownHckaa 06a3aHHOCTL M BonHcKas cnyxba. AnbtepHaTvBHasa cnyxota
04 lMpaBoBas u coumanbHas 3awmuTa BOEHHOCTYXXaLLNX, rpaXkaaH,
YBOJEHHbIX C BOEHHOWN CAY>XObl, M YNEHOB X CEMEN
05 OxpaHa NocygapcTBEHHOWM rpaHuLbl
06 BoeHHo-naTpuoTtnyeckasa pabota. YcraHoBneHne akra y4actus B
BOEHHbIX JEeNCTBMAX
19 |TamoXeHHoe perynupoBaHue, TAMOXXEHHbIe NaTeXwu
01 [leaTenbHOCTb TaMOXXEHHbIX OpPraHoB
02 TamoxeHHble npoueaypbl, TAMOXEHHbIE NNaTexu
03 lMepemelleHne Yepes TaMOXEHHYIO rpaHnLy TOBapOB, TPAHCMOPTHLIX
CpPeAcCTB, BantoThbl
20 |OpraHbl BHYTPEeHHUX pern

01 |D,e$|TeJ'IbHOCTb OpraHoB BHYTPEHHUX Aen




02 [eatenbHocTb AU

03 McnpaButenbHbie yYpexaeHus. YCNoBHO-4OCPOYHOE 0CBOBOXAEHME.
AMHUCTUS
04 3asBneHnst o NpecTynneHnsx, NPOTUBONPABHbLIX 4ENCTBUSX
05 OxpaHHasa geaTenbHoCTb
06 MpaxgaHcTBO. MNMpaBoBOE NONOXEHWE MHOCTPAHHBIX rpaXaaH u nuuy 6e3
rpaxgaHcTea
07 Peructpauns. JokyMeHTMpOBaHUe HaceneHns
21 |[OpraHbl cneacTBuA
01 [locneacTBeHHasa npoBepka
02 MNpenBaputensHoe paccnegoBaHne
22 |OpraHbl npoKypaTypbl
01 Hapfsop 3a ucnonHeHveM 3akoHogaTenbCcTBa opraHaMmm JO3HaAHUSA U
cneacTeus
02 Hapasop 3a 3akOHHOCTbIO cyAebHbIX MOCTAaHOBMAEHUI (MO YrOSOBHbIM,
rpakgaHckMm genam, genam o6 agMMHUCTPaTUBHbBIX
NpaBoHapYLLUEHUAX)
03 Bopbba ¢ opraHnM3oBaHHOM NPECTYMHOCTLIO U KOPPYNuMen
23 |Cyabl
01 3aKOHHOCTb M 060CHOBAHHOCTL Cyae0HbIX MOCTAHOBIIEHNI
02 Cpoku paccmoTpeHusa aen B cyae
03 MpymeHeHne npoueccyanbHbIX HOPM MNPY PacCMOTPEHUN Aen

24 |OpraHbl LCTULUN
01 AfnBokaTypa

02 HoTapuar

03 Pernctpaunsa obuecTBeHHbIX 06beanHEHNN

04 Peructpaums opngndecknx nuu, MHanemnayanbHbIX npegnpuHuMmartenemn
05 OpraHbl, perMcTpmpytoLme akTbl rpaXkaaHCKOro COCTOSIHUS

06 OpraHbl NPUHYANTENBHOTO UCMONMHEHNUS

07 ApxuBbl. ApxmBHble poHabl. [MonydYeHne apxmBHbIX CBEAEHWI, PO3bICK

nokymeHToB. [lokymeHTOBeAeHMe. [1enonpon3BoacTBO

25 |[CypebHble akcnepTU3bI

01 MpoBeaeHne cyaebHbIX akCnepTms, IKCNepTns (MccregoBaHum)

02 JInueHsnpoBaHne AeaTenbHOCTU NO NpoBeAeHM0 CyaebHbIX akcnepTus
26 [FpaxxpaHCKo-npaBoOBble CNOpbLI

27 |CobniopgeHuwe 3aKkoHoAaTeNbCTBA, perfiaMmeHTUupyroLwero paborty ¢
obpalleHMaAMN rpaxaaH U KPUANYECKUX NuL

28 |Pa3bsiCHeHue nopsiaka NPUMeHeHUs HOPMaTUBHBbIX NPaBOBbLIX aKTOB.
MpeanoxeHus No KOPPEKTUPOBKE HOPMATUBHbLIX NPaBOBLIX aKTOB

29 (Opyruve Bonpocobl

MpumeuvaHne. PecnybnukaHckme oOpraHbl FOCYAapCTBEHHOrO  yNpaBfieHUs, MWHble
opraHusauuu, nogunHeHHole  [MpaButenbctBy  Pecny6nvku Benapycs, MEeCTHble
NCNONHUTENBHbIE N PacnopsiAUTENbHbBIE OpraHbl MOTyT AOMOSHATE TEMbI/NOATEMbI HACTOSALLENO
Knaccudukatopa nHbiMm pybpukamm ¢ y4eTom oTpacreBon cneundukm paboThbl.



YTBEPXIEHO
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NONOXEHNE ]
O NOPSIAKE BbIAAYY, BEAEHWS U XPAHEHWSI KHUM 3AMEYAHMUI 1
NPEANOXEHWI

rMABA 1
OBLUME NOJTOXEHUA

1. Hactoswum lNMonoxeHnem ycTtaHaBnuBaeTCs NOPSOOK BblAayun, BEOEHUS U XpaHEeHWUs
KHUMM 3amMevyaHun u NpegnoXeHun (ganee - KHura) B opraHu3auusax Uy UHAUBMAYaNbHbIX
npeanpyHUMaTenen, peanuaylowmx TOBapbl, BbIMNOMHALWMX PaboTbl, OKa3biBAKOLWMX YCMyrn
COrfacHoO MnepeyvHio cdep, onpeaerneHHblx B npunoxeHun 1, v no dopme cornacHo
NPUNOXEHUIO 2.

2. Knura npegbsiBnsetcs nNo nepBoMmy TpeboBaHMIO rpaxpaHuHa. 3anpellaeTcs
TpeboBaTb OT rpaxgaHuHa npeabsABeHUs OOKYMEHTOB, YAOCTOBEPAWMX FMYHOCTb, WIK
00BbACHEHMSI NPUYMH, BbI3BaBLUMX HEOOXOAMMOCTb BHECEHUS 3amMedaHna 1 (Unn) NPeanoXeHus.

KHura npegbsiBnseTca B pa3sBepHYyTOM BuAe Ha oyepeaHon cBOOGOAHOM ANs 3anofHeHUs
CTpaHuUe, UCKNIoYas O3HAKOMIIEHME FPpaXKaaHUHa C 3anucsMu, BHECEHHBIMU B KHUTY APYrMun
rpaxgaHamu.

3. UsrotoBneHne KHWI ocyLLecTBNsSeTCa pecnybnmkaHCKUM YHUTapHbIM NpeanpusTuem
"MspatenbcTBo "BenbnaHkaebig" (4anee - peanuaylowas opraHnsaums).

®durHaHCUpOBaHNE PacxodoB Ha W3rOTOBMIEHWE KHUT OCYLLECTBNSAETCS 3a CYeT CpencTB
pecnybnvkaHckoro 6rompkeTa, npegycmatpuBaeMblx MUHUCTEPCTBY (PMHAHCOB Ha 3TW LIENW.

Onnata CTOMMOCTU KHUIM (KHWI) MPOM3BOAUTCA MYTEM NEpPEevYMCrieHns peanuaytoLLen
opraHuszaumMm nnatbl, yKasaHHOM B nNyHKTe 4 HacTtosiwero [lonoxeHnsa, u OTHOCUTCA
opraHuMsauusamMm U UHAUBMAYanNbHbIMU NpeanpuHUMaTendaMmn Ha cebecToMMoCcTb npoayKuuu,
TOoBapoB. (pabort, ycnyr).

CpeacTtBa OT peanu3auum KHUM 3a4UCNAIOTCA peanuaylollen opraHusaumen B LOXOAbl
pecnybnmkaHckoro GrompxkeTa.

FMABA 2
NnoPAAOK BblAAYU KHUTU

4. Khura BblgaeTcs nytem peanu3auuMum  OpraHusauusMm U MHOMBUAYarbHbIM
npeanpuHumMmaTensm  peanuaylowlen  opraHmsaumen 3a  nnaty, pasMep  KOTOpow
ycTaHaBnuBaeTcsd MUHUCTEPCTBOM (PUHAHCOB.

5. lHdopmauusa o kHUrax BKIKOYaeTcs B COOTBETCTBUM C [NonoxeHnem o nopsgke
BeAeHWs aneKTPOHHOro 6aHka faHHbIX 611aHKOB JOKYMEHTOB 1 JOKYMEHTOB C onpeaeneHHoNn
CTeNeHbIo 3aunThl U NeYaTHOW NPOAYKLUN, YTBEPXAEHHbIM NocTaHoBneHnem CoseTa
MuHucTpoB Pecnybnvku Benapyck ot 6 utona 2011 r. N 912, B aneKTpoHHbIM BaHK AaHHbIX
6naHKoB JOKYMEHTOB M JOKYMEHTOB C ONpeAerieHHOW CTENEHbIO 3alUnThbl U NeYyaTHOM
npoAayKumn (ganee - aNeKTPOHHbIM BaHK AaHHbIX):

peanuayioLLen opraH1saunen - Npu Bbigaye KHUM (KHWr);

HanoroBbIMW OpraHamm <*> - B crny4yae U3MEHeHUs agpeca MecTa HaxOXOEHUS KHUMN
(kHUr) MK NpusHaHuA ee (MX) He4EeNCTBUTENBHBIMMN.

<*> [log HanoroebiMM OpraHamMu NMOHUMAKTCH HaNoroBble OpraHbl MO MECTY NOCTAHOBKU
Ha yyeT - B OTHOLUEHUU OpraHu3aLuin, HanoroBble opraHbl HE3aBMCMMO OT MecTa NOCTaHOBKM
Ha y4yeT - B OTHOLUEHUWN MHOUBUAYarbHbIX NpeanpuHuMaTenen.

6. OcHoBaHMeM ONS Bblgayu KHUMM SIBASIETCS Hanuyne cBedeHuin 06 opraHusauumn vnu
nHamBMAOyanbHOM npeanpuHuMaTtene B [OCyoapCTBEHHOM peecTpe nnaTenblUKoB (MHbIX



0653aHHbIX NuL).

7. Bblgada KHMMM  (KHUr) OCYLEeCTBNSETCH OopraHu3aumm u  uMHOuBMAyanbHOMY
npeanpvHUMaTENio Npy NpPeabsaBNeHnN cnegyowwmnx JOKyMeHTOB (CBeaeHUI):

OpUrMHan 1 Konusa NnaTexHoro AoKyMeHTa, NoATBepXAatoLero onnarty CTOUMOCTU KHUMA
(KHMr), 3@ WCKIIOYEeHWEM criydasi BHECEHWsa nnaTbl NOCPEeACTBOM aBTOMAaTU3NPOBAHHOM
MHOPMALIMOHHON CUCTEMbI €ANHOIO PACYETHOIO U MHPOPMALIMOHHOIO NPOCTPAHCTBA;

opurnHan AOKYMeHTa, YOOCTOBEPSOLWEro cnyxebHoe nonoxeHne pykosoautens (npukas
O Ha3HAYeHUW Ha OOSMKHOCTb PYKOBOAMTENS, UMW BbINMCKA M3 pelleHus obuiero cobpaHus,
NpaBfeHnsa WM MHOTO OpraHa ynpasfieHUs PUAMYECKOro nvua, unu TpygoBOW [OroBop
(KOHTPaKT), WNM rpaxaaHCKo-NpaBoBOM [OrOBOP, WM yOOCTOBEPEHME pyKoBOAMTENS
HEKOMMEpPYECKOMW oOpraHu3aumm), a TakkKe opurMHan [JOKyMeHTa, YOOCTOBEpsioLero ero
NNYHOCTb, - NPY NOMYYEHUN KHUMM (KHWUT) pYKOBOAMTENEM OpraHu3auuu;

OOBEPEHHOCTb Ha MOMyvYeHUe KHWUMM (KHUF) U OpurMHan OOKYMeHTa, yOOCTOBEpSHoLEero
NNYHOCTb, - MPU MOMNYYEHUN KHWUMM (KHUT) WHbIM NpeacTaBUTeENneM opraHusauum, Kpome
pykoBoguTens, npeacraBMTenemM MHAMBMAYyanbLHOro npeanpuHumaTens;

opurmHan [OKyMeHTa, YAOCTOBEPSOLWEro fWYHOCTb, - NPWU MOSTYYEHUU KHUMU  (KHWT)
MHAMBMAYaNbHbIM NPeanpuHUMaTeEnem;

cBefeHusa 06 agpece MecTta HaXOXKAEHMS KHUMU (KHWT).

8. OpraHunsaums 1 nHgMBMAayanbHbIN NpeanpuHUMaTENb onpeaensioT Heobxoanmoe Ans
Bbl4ayn MM KONUYECTBO KHUI B COOTBETCTBUM C NepevHeM cdep peanusaummn opraHn3aunsamu,
MHOMBMAYaNbHbIMW NPeAnpUHMMAaTENAMM TOBApPOB, BbINOMHEHWUs paboT, OKasaHusa ycnyr, B
KOTOpbIX BEAETCS KHUra 3aMmevaHnii 1 NpeanoxXeHnn.

9. HoBasi kHura BblgaeTcst ¢ cobniogeHmem TpeboBaHMI, YKa3aHHbIX B MyHKTax 4 - 7
HacToswero MNonoxeHus, B criyvasx:

3anofHeHNss BCEX CTPaHWUL, KHUIMM, NpefHasHavyeHHbIX NS BHECEHUSA 3aMeyaHun u (1Mnn)
npeanoXxeHnn n nHopmauum ob Mx paccMoTpeHUN;

nop4un (noBpexaeHust, bpaka) KHUru;

yTpaTbl KHUWK;

XULLLEHUS KHUTW.

B cnyyae, ykazaHHOM B ab3aLe BTOPOM 4YacTu NEepBOM HACTOSLLEro MyHKTa, HOBasi KHUra
BblAaeTcsa Npu NnpeabsaBneHnn peannsyolein opraHn3almm NCNoNb30BaHHON KHUMA.

B cny4yasix, ykasaHHbIX B ab3auax TpeTbeM - MATOM 4YacTu MEepBOM HACTOSILLEro MyHKTa,
HOBas KHWUra BblAaeTCs peanusyiollen opraHnsaumen nocre BHeCEeHWUs HanoroBbiM OpraHoMm B
nopsiake, npeaycMmotpeHHom B nyHkTax 10 n 11 HacToswero MNMonoxeHus, B 9NeKTPOHHbIN BaHK
OaHHbIX MHOpPMaLMK O KHUre ¢ Npu3Hakom "HepencTButensHo".

10. MNpwn obHapyxeHun akToB Nopun (noBpexaeHus, bpaka), yTpaTbl KHAMM He no3aHee
paboyero gHA, crnegyowero 3a gHeM OOHapy)XeHUSA yKasaHHbIX akToB, OpraHu3aumven unm
NHONBMAYANbHbIM npeanpuHuMaTenem B HanoroBbIn opraH npegcraenseTca
COOTBETCTBYIOLLMNIA aKT, B KOTOPOM YKa3bIiBAKOTCH PErnCTPaLMOHHbLIA HOMEP KHWUMM, agpec ee
MeCTa HaxXOoXAEeHUd, NpuYMHa nopyn (nospexaeHus, 6paka), yrpatbl KHUMN.

Mpn oOHapyxeHun akTa XULWEHUA KHUMM B HanoroBbli oOpraH npeacTaBnseTcs
OOKYMEHT, MOATBEPXKAAOLWNA 0bpaLLeHne B OpraHbl BHYTPEHHUX Ae NO hakTy ee XMLEHUs.

11. HanoroBbin opraH He no3gHee pabodero AHs, creaylolero 3a gHEeM MosyyYeHus
COOTBETCTBYIOLEro akta nmMbo [OKyMeHTa, NOoATBepxaatulero obpalleHve B OpraHbl
BHYTPEHHUX Aen Mo akTy XWULWEHUS KHUMKM, nepefaeT B 3MEKTPOHHbIM 6aHK AaHHbIX
MHdOpMaLMIO O KHUre ¢ Nnpu3Hakom "HegencreurtenbHO".

rMABA 3
NOPAAOK BEAEHUA U XPAHEHUA KHUTU

12. KHura Begetca cybbektamm 1 B MecTax, ONpedeneHHbIX B YacTsax NepBon U BTOPON
nyHkTa 1 ctaTbn 24 3akoHa.

Mecto HaxoxgeHus KHurnm (KHUr) OOIDKHO COOTBETCTBOBaTb agpecy ee (UX) mecTa
HaxoXaeHus, coaepxallemycs B 9reKTPOHHOM BaHKe OaHHbIX.

B cnyyae u3MeHeHWss agpeca MecTa HaxOXOEHWUs KHWUMM (KHWr) opraHusauusa wunm
WHAMBMAOYanbHbLIM NpeanpuHuMartens He nosgHee pabodvero AHA, crnegylowero 3a AHem
N3MEHEHNS MeCTa HaxOXAEHUS KHUMM (KHWUT), HanpaBnseT yBe4OMIIeHVe B HanoroBblii OpraH



A1 BHECEHUSA COOTBETCTBYIOLLMX NBMEHEHUIN B 3NEKTPOHHbLIN BaHK AaHHbIX.

13. PekBuantbl kHurn "[ata BHeCeHUs 3amevaHus un (unu) npeanoxenuns”, "damunus,
cobCTBEHHOE UMSI, OTYECTBO (ECNK TaKoBOE NMeEETCS) rpaxkgaHmHa", "Agpec MecTa XuTenbCcTea
(mecTa npebbiBaHMA), KOHTAKTHbIM Tenedor", "CoaepxxaHne 3ameyaHns n (Unu) npeanoxeHmsa”
3anonHsaTCA rpaXgaHUHOM.

14. PekBM3UTblI TUTYNBHOW CTPaHULbl KHUMM, a Takke PeKkBM3UTbl KHUrM "lMopsiakoBbIn
HOMep 3amevaHuss 1 (Mnn) npeanoxexusa”, "Pesontouus pyKOBOAUTENSA oOpraHus3auuun, ee
060cOo6neHHOro  nogpasfeneHnss € MOpPYYEHWEM  KOHKPETHbIM  AOSMKHOCTHBIM — fvuam
paccMOTpeTb 3amMeyaHue u (M) npeanoxeHue", "CBegeHuss 0 xoge W peasynbTaTtax
paccMOTpeHnsa 3amedaHus un (Mnn) NpeanoXeHus, Aata pacCMOTPEHWUs, HanMeHOBaHue
OOJDKHOCTK, noanuce U damunug nuua, BHecwero cBefeHus”, "OTMeTka O HanpasneHuu
oTBeTa rpaxgaHvHy (gata u perucTpaumoHHbIi Homep oTeeTa)", "HamMmeHoBaHMe OOSKHOCTY,
damunna, nHuumansl nuua, OTBETCTBEHHOINO 3a BEAEHWE KHUMM 3aMedaHun 1 npeanoxeHun”
3aMNONHAKTCS PYKOBOAUTENEM OpraHM3auumn Unmn ynosTHOMOYEHHbIM UM NULIOM, OTBETCTBEHHbIM
3a BeleHMEe KHUU.

PekBU3UTbI TUTYNBHOW CTPaHULbl KHUMN, a Takke pPekBU3UTbl KHUMM "[1opsakoBbid HOMEP
3amevaHust n (unn) npeanoxenus”, "CBegeHnss O xoge M pesynbTaTax pacCMOTPEHUs
3amMevaHus 1 (Mnn) NpeanoXeHus, nata pacCMOTPEHUS, HAMMEHOBaHME O0SHKHOCTW, NOANUCH U
dammnua nuua, BHecwero ceegeHuns”, "OTMeTka 0 HanpaBfeHnn OTBETa rpaxgaHuHy (gaTta u
pPerncTpaumMoHHbI HOMep OTBETA)" 3anOSHATCS UHANBMAYANbHLIM NPeanpuHUMaTenem.

3ameyaHna u (MnNun) npeanioKeHUss HyMepylTcs MNopsaKoBbIMWM HOMepaMu C Hadana
KaneHgapHoro roga.

CeBepgeHust 0 xoge M pesynbTaTax pacCMOTPEHUA 3amMeyaHun n (unu) npenroxeHun m
OTMETKa O HanpaBneHun OTBeTa rpaxaaHuHy (4ata u perucTpaumoHHbIn HoOMep OTBeTa), B TOM
yucne yBeaoMreHUn O NPOAMEHUN CpoKa PaCCMOTPEHUS U3MOXKEHHbIX B KHUIEe 3amMevaHuin n
(Mnn) NpeanoXeHui, BHOCATCS B KHUTY He No3aHee nocrefHero AHSA Cpoka UX pacCMOTPEHUS.

15. KHura BegeTtca OO0 MNOSHOrO 3anoSfiHEHUS BCEX CTpaHuu, npeaHasHadeHHbIX AO5s
BHECEHUS 3aMedaHuii U (Mnu) NpeanioKeHU, Nocre 4ero opraHusauun n MHavMBMAyasbHble
npeanpuvHuMaTenn obssaHbl B TedeHne 5 kanengapHbix AHen obpaTuTbCa B peanuaytoLlyto
OopraHuM3aumio 3a Nony4YeHnemM HOBOMW KHWUMM B NopsigKke, YCTAHOBIIEHHOM rNaBOW 2 HACTOALLEro
MonoxeHus.

16. OTBETCTBEHHbIMW 3@ XpPaHEHWE KHUIMN SABMAKTCA PYKOBOAMTENb OpraHusaumm vnu
YNOMHOMOYEHHOE UM N0, UHOUBMAYANbHbLIN NpeanpuHUMaTerb.

17. Konun oTBeTOB (yBEOOMIEHMI) rpakgaHam Ha 3amedvaHus u (Unu) npeasioxeHus,
BHECEHHbIE B KHUTY, U LOKYMEHTbI, CBSA3aHHbIE C UX PaCCMOTPEHNEM, (POPMUPYIOTCA B OAHO
AEN0 N XPaHATCS Y AOMKHOCTHbIX L, OTBETCTBEHHbIX 32 BEAEHWNE U XPAHEHWE KHUTW.

18. B cnyyae nNOMHOro 3anofiHeHUs BCEX CTPaHuL KHWUMM, npefHasHayYeHHbIX Ang
BHECEHMS 3amedaHnin 1 (Unu) NpeanoXeHum u uHgopmaumm o6 UX paccMOTPeHuu, A0
UCTEeYEeHUA KaneHaapHoro roga oHa XpaHUTCS BMECTE C HOBOW KHUIOM Mo MeCTy ee BefeHus, a
Mo MWCTEYEHWM KaneHdapHOro roga - B TeyeHWe 5 neT B apxuBe opraHuM3auum wnm 'y
MHONBMAYaANbHOro NpeanpuHMUMaTens.

19. Mo ncTevyeHMn YCTaHOBMEHHbIX CPOKOB XPaHEHMUS KHUra NOANEXUT YHUYTOXEHUIO B
nopsiake, yCTaHOBNEHHOM pecnybnmkaHCKMM OpraHoM rocy4apCTBEHHOrO ynpaBneHus B cepe
apXMBHOro Aena v 4enonpounsBoacTBa.

20. lMpwn npoBegeHMM NPOBEPOK LEATENbHOCTM OpraHu3auuMm u MHAnBMAOYanbHbIX
npeanpvHuMaTenen KOHTPOSMPYOLLUMM (Hap30pHbBIMK) opraHamu B nopsigke,
NpeayCMOTPEHHOM  3aKOHOLATENbCTBOM O  KOHTPONbHOM  (HAA30pHOW)  OEeATENbHOCTH,
nposepsieTca cobniogeHMe MMM 3aKkoHOOATeNnbCTBa O KHUre 3amedaHun u npegnoxerHunin. O
BbISIBIIEHHbLIX HapyLLeHuaX TpeboBaHun 3akoHa u HacToswero MNMonoxeHnsa No BEAEHUIO KHUMN,
pacCMOTPEHUIO U3MOXEHHbIX B HEW 3aMevyaHun U npearoXeHwn, COCTaBMeHHbIX akTax
NPOBEPKM UNKM NpOoTOKOoNax 06 agMUHUCTPATMBHBIX MPaBOHAPYLUEHUAX OOIMKHOCTHBIMU NnLamMm
KOHTPONUPYHoLWLMX (HaA30pHbIX) OPraHoOB BHOCATCS B KHUTY COOTBETCTBYHOLLME 3aNUCH.

N3baTtve KHWUIM yKasaHHbIMM OpraHamu He [OOMycKaeTCsl, €Cn MHOE He YCTaHOBMEHO
3aKoHOAaTENbHbIMU akTaMu.



MpunoxeHue 1

K MonoxeHuto 0 nopsaake Bblaauun,
BEOEHUS N XpPaHEHUS1 KHUTU
3amMeydaHun 1 NpegnoxeHumn

NEPEYEHb
COEP PEAJIM3ALUUN OPTAHU3ALUAMU, UHOUBUAYAIbHBIMU
NPEANPUHUMATENAMU TOBAPOB, BbINOJNIHEHUA PABOT, OKA3AHUA YCIYT, B
KOTOPbIX BEOETCA KHAUI'A 3AMEYAHUA N NPEOJIOXEHUA

1. Toproensi:

TOproBble 06bEKTHI (3a UCKMOYEHNEM NepeaBMKHBIX CPEACTB PAa3HOCHOW TOProBnw);

TOpProBble MecTa.

2. OOwecTtBeHHOe nUTaHMe (OObEKTbl OOLLECTBEHHOrO MNUTaAHUSA (3@ WCKITHOYEHUEM
NEeTHNX, CE30HHLIX kadoe).

3. bbiToBoe o6cnyxuBaHme (06bekTbl OGbITOBOrO OBGCNYXMBaAHUS U MPUEMHbIE MYHKThI
ObITOBOro o6CcnyxMBaHus).

4., XKunuHo-KOMMYyHanbHO€E XO35ICTBO:

opraHu3auuu, OCYLLEeCTBNALWME 3SKChnyaTtauumio  XunuwHoro doHga wu  (4nn)
NpeaoCTaBnAloWNEe  XKUMULWLHO-KOMMYHarnbHble  ycrnyrm, B TOM 4uCre ToBapuvwecTBa
COBCTBEHHWKOB W OpraHuMsauuMm 3acTPOWMLLMKOB (KUULLHBIE W XUMULWHO-CTPOUTESNbHbIE
KoonepaTtuBbl);

Apyrne opraHnsaunm XunmHoO-KOMMYHarnbHOro X03s1MCTBa;

obLwexuTums.

5. 3apaBooxpaHeHne, caHaTOPHO-KYPOPTHOE fneYvyeHne, 0340pOBIeEHNE:

opraHu3aLuum 30paBOOXPaHEHNs], Hble OpraHn3aumm, oCyLLEeCTBNAOWME MELNLMHCKYO U
(vnn) dhapmaueBTUYECKYO AeATENbHOCTb, a Takke o6ocobneHHble nogpasaeneHus (punvans)
yKa3aHHbIX OpraHn3auum;

MHONBMAYanbHblEe NpeanpUHUMATENN, OCYLLECTBAIOWNE MEANLMHCKYIO AESATENbHOCTb;

CaHaTOPHO-KYPOPTHbIE N 0340POBUTENbHbIE OpPraHU3aLun.

6. 3aroToBka NpPoOAyKLUUN PaCTEHMEBOACTBA, XXMBOTHOBOACTBA, OMKOPACTYLLEN U NpoYen
npoAayKumn (NpMemMo3aroToBUTENbHbIE MYHKTbI).

7. MNepeBo3ka rpy3os, naccaxunpos, baraxa:

XKene3HO4OPOXHble, peyHble, aBTOOyCHble BOK3amnbl (aBTOCTaHUMM), TpamMBaWlHbie W
TponnenbycHble Aeno, asponopTbl M PAaCMOSIOKEHHbIE B HWUX KaccoBble 3arnbl, GaraxHble
OTOENEeHNs, KaMepbl XpPaHEHWUs PYYHOW Knaaw, KOMHaTbl OTAbIXa TPaH3UTHbLIX MaccaXxupos,
KOMHaTbl MaTepu 1 pebeHka;

ropoackume buneTHble Kacchbl, Kaccbl NO Npogaxke aBnabuneTos, GuneTHble KacCbl CTaHUUI
(BOK3amoB) 1 OCTAaHOBOYHbIX MYHKTOB, NogpasaeneHnsi No o6CnyxMBaHO rpy300TnpaBUTenNemn
1 rpysononyyaTtenen, naccaxupckme noesaa (C HymepoBaHHLIMW MecTamu);

AncneTyepcKkmne NyHKTbl rOPOACKOro NacCaXMpCKoro TpaHcnopTa.

8. TpaHcnopTHasa OeATerNbHOCTb:

OKasaHue yCnyr no peMOHTY U TEXHUYECKOMY OBCNyXMBaHUIO TPAHCMNOPTHbBIX CPeacTB (3a
NCKNIOYEHMEM TPAHCMNOPTHbIX CPeACTB XEeNe3HOAOPOXKHOro TpaHcnopTa);

ANArHOCTMYECKME CTaHUMM W MNYHKTbl TEXHWYECKOro KOHTPONA MO NpOBEAEHUIo
rocygapCTBEHHOIO TEXHUYECKOro OCMOTPa TPaHCMOPTHbLIX CPeaCTB.

9. MpraopoxHbIN cepBuC (MOTENN N NHblE OB6BEKTBI NPUOOPOXHOro cepauca).

10. baHkoBcKas, hnHaHcoBas, CTpaxoBasi AeATENIbHOCTb:

GaHkn, ux dunmansl, CTPYKTypHble noapasgeneHus 6aHkoB, ux dwunuanos, 3a
NCKNOYeHMeM 0OMEHHbIX MYHKTOB, a Takke yaaneHHbIX pabovnx MecT;

MecTa NpeaoCcTaBneHNs MUKPO3anMOB (3aKmioyeHnss 4OroBOpOB MUKPO3anma);

MeCTa OCYLLEeCTBNEHNS NMU3UHIOBOM AEATENBHOCTY;

MecTa OKa3aHWsi CTPaxoBbIX YCIyr.

11. CBAa3b:

OTOENEeHUS U NYHKTbI NOYTOBOW CBA3Y;



CEPBUCHbIE LEHTPbl W MNYHKTbl OMNEpaTtopoB 3feKTPOCBA3W, MNOCTABLUMKOB YCnyr
3NEKTPOCBA3N;

ANNepcKmne NyHKTbl OnepaTopoB COTOBOW NOABMXKHOWM 3N1EKTPOCBA3N.

12. KynbTypa (TeaTpanbHO-3penuiiHble OpraHmsauuu, KynbTypHO-NPOCBETUTENbCKNE
yupexneHusl, CnopTUBHO-KYNbTYPHbIE LEEHTPbI).

13. KOcTnyms:

pUaNTepCcKne opraHn3aumm;

topuanydeckue nuua, okasbliBatoLLMe puandeckme yenyru.

MpunoxeHue 2

K MonoxeHuto o nopsgke Bblgayu,
BEAEHWS N XPaHEHUS KHUTK
3amMeyaHnin n NpeanoXeHunin

dOPMA
KHUIM 3aMeYaHun 1 npeasioXxXeHnm

1. Knura nmeet cdopmat 203 x 288 mMm, msroTaBnmBaeTca B OBMOXKE M3 KapTOHa C
COCTaBHbIM OOpe3HbIM nepenneToMm u coctomT M3 200 cTpaHud, Kaxgas u3 KOTOpbIX, Kpome
TUTYNBHOWN, UMEET HyMepauuio.

Ha oGnoxke nonurpadu4ecknm crnocoboM BbINOMHSAETCA Haanuck: "KHura samedaHun m
npeanoXxeHnn".

TutynbHas cTpaHuua KHUMM UMeEeT creayolme pekBm3nTbl 1 opmy:

Kunra
BaMeYaHMiI M NPEeAJIOXEHUMN

(HaMMeHOBaHMEe opraHuMzauuy, odamMuinusa, COOCTBEHHOE MMSA, OTUEeCTBO (ecJiM TakoBOe
VMEeeTCs) MHIOVMBUAOYAJIbBHOTO NPEeINPMHMMATETId)

(MecTo HaxOXIDeHMUs opraHm3auuy, ee o0B0COBJEeHHOTO Hompas’nejieHus, IOaTa M HOMEep
CBUIETEJLCTBA O T'OCYHAPCTBEHHOM PEeTUCTPaLUM MHIAVBYIAYAJLHOTO NIPEeNIpPMHMMATEIS
¥ HAVMEHOBAHME OpTraHa, OCYUEeCTBUBIIETO €I'0 TOCYINapCTBEHHYKH PETMCTPAlM)

(HaMMeHOBaHMe U (MyM) HoMep OBOCOBJEeHHOTO NoApas’nesieHMa (IpM HaJIudum) ,
MEeCTO peajmMs3aluy ToBapa, BHIIOJHEHMs paboT, okasaHud yCjayT)

PerMCTPalUMOHHE HOMEP KHUTM BaMeUYaHMN M IPelnJIOXEHUM

IaTa BBIODAYU

2. CtpaHuubl kHuMrn 2 - 190, npegHasHayeHHble ONA BHECEHWs 3amMevaHuin u (1Mnwu)
npeanoXeHnn n Hpopmaumm o6 X pacCMOTPEHUUN, UMEIOT CriefyoLme PeKBU3NTbI U hopMmy:

lNopsaakoBbIA HOMEP 3aMedaHus [laTa BHECEHMS 3amMeYaHus
n (Unn) NpeanoxeHus n (Mnn) NpeanoxXeHus
20 .
daMmIimsa, COOCTBEHHOE UMMS, OTUECTBO (ecim TakoOBOEe MMeeTCs) TIpaxIaHMHA
Aopec MecTa XUTeJIbCTBa (MecTa npeObBaHMA), KOHTAKTHEM TesyedoH

ComepxaHMe 3BaMedaHMda U (MiIM) OPenJIOXeHMA




Pesontounst pykoBoanTENsi opraHn3auuu, ee
060c0obneHHOro noapasaeneHus ¢ NopyYyeHnem
KOHKPETHbIM JOMKHOCTHbLIM NLIAM PacCMOTPETb
3aMevaHue u (unu) NnpensioxeHme

CBefeHuns 0 Xxode U pesynbTaTax pacCMOTPEHNS
3amMeydaHunsi u (Unu) NpeanoXeHusl, Aata
pPacCMOTPEHNsi, HAMMEHOBaHNE OOIMKHOCTMH,
noanucb 1 paMmnus nuua, BHECLLEro CBeaeHus

OTmeTKa 0 HanpaBreHuu oTBeTa rpaxgaHuHy
(oaTa u perucTpaumOHHbLIN HOMep OTBeTa)

3. CtpaHuubl kHurm 191 - 192, npegHasHadeHHble ONS BHECEHUS1 CBeAeHWh O nuvue,
OTBETCTBEHHOM 3a BeEeHME KHUTN, UMEIOT CriegytoLine pekBmManTbl U opmy:

HanmeHoBaHWe OOMKHOCTU, haMuUnns, nHMumansl
nuua, OTBETCTBEHHOrO 3a BEJEHNE KHUMU J[laTta Ha3HayeHusa
3aMeYaHui 1 NpeanoXeHun
1 2
4. CrtpaHnubl kHurm 193 - 198, npegHasHaveHHble ANsi BHECEHWA CBeaeHU O

BbISIBNIEHHbIX HAPYLUEHUSIX, UMEIOT CreaytoLme PeKBU3UTbI U hopMy:
CeefeHus,, 3anofiHsieMble  opraHamu, NPOBOASALWMMW  MPOBEPKU  AesTenbHOCTU
opraHM3aumn Unu NHANBUAyanbLHOro npeanpuHMMaTens

BbisiBNEeHHbIE HApyLIEHNS
? damunus,
TpeboBaHum
HanmeHoBaHue MHULMansbI,
3aKoHo4aTeNnbCTBa Npu
opraHa, npoBoAsLLero HanmMmeHoBaHue
BeEHUN KHUMN [ata n Homep akTa
NpOBEPKY o [OMKHOCTU
N 3amMeyaHui n NPOBEPKM UK NpoToKona
HaTta [eATenbHOCTH . paboTHuka
n/n npeanoXeHun, 06 agMUHNCTPaTUBHOM
opraHvsauum nnm opraHa,
paccMOTpPEHUU npaBoHapyLLUeHUn
WMHONBUOYANbHOro . npoBoasLLEero
N3MOXEHHbIX B HEWN
npeanpuHumarens o NpOBEPKY, ero
3aMeyaHui u
. noanucb
NpeanoXeHnn
1 2 3 4 5 6

5. Ha ctpanuuax 199 - 200 kHurm nomelaetca TekcT [MonoxeHns o nopsgke Bblgauw,
BEOEHUS U XPaHEHMS KHUMM 3aMedaHnin U NpeasioKEHNN.



YTBEPXIEHO
[TocTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybmnmuku BeJsapychk
12.11.2025 N 635

NONOXEHUE
O NOPAQKE ®YHKLUMOHUPOBAHUSA TOCYOAPCTBEHHON EQUHOWN
(MHTEFPUPOBAHHOW) PECMYBNIMKAHCKOU UHO®OPMALIMOHHOWU CUCTEMbI YYETA
U OBPABOTKWN OBPALLEHUA MTPAXKOAH U FOPUOUYECKUX NUL

rMABA 1
OBLUME NOJNTIOXEHUA

1. Hactosiwmm [lonoxeHnem onpenensitorcs MNopsigok PYHKUMOHMPOBAHUS CUCTEMBbI
yyeTa n obpaboTkm obpalieHun, BKOYasi NOPSAOK BHECEHWUSI B Hee rocyapCTBEHHbIMU
opraHamMm 1 MHbIMW rOCYAAPCTBEHHBLIMW OpraHM3auusaMn (qanee, ecnvm He yCTaHOBMEHO MHOE, -
rocyAapCTBEHHble oOpraHu3auun) uHgopmaumy, nNopsSAoK NpedocTaBreHns  3asBUTENsIM
WHpopMaumm M3 cuctembl ydyeta Ku o6paboTknm obpalieHun, nopsi4oK  uaeHTudmKauum
(aBTOpPM3aLMK) B HEWN FOCYAAPCTBEHHbLIX OpraHn3aunin, 3asaBuTenei.

2. Ina uenen Hactodwero MonoxeHnsa MUCNosb3yTCsa TEPMUHBbI U UX OnpeaeneHnsa B
3Ha4YeHUsX, YCTAHOBIMEHHbIX B 3akoHax Pecnybnukn Benapycb ot 10 Hosi6pa 2008 r. N 455-3
"O6 vHdopMaumn, UHopmaTU3aumm 1 3awmuTte nHdopmauun”, ot 28 nekabps 2009 r. N 113-3
"O6 3NeKTPOHHOM AOKYMEHTE M 3NEeKTPOHHON UundppoBon nognuncu”, 3akoHe, Ykase lNpesngeHTa
Pecnybnukn Benapycb ot 23 aHBapda 2014 r. N 46 "O6 mcnonb3oBaHUM rocydapCTBEHHbIMU
opraHamm 1 MHbIMW rOCy4apCTBEHHbIMM OpraHn3aumaMm TENEKOMMYHUKALMOHHbIX TEXHOMNOrMn",
a Takke cneayroLlime TEPMUHbI U UX onpeaeneHuns:

aBTOpU3auus - NpeaocTaBeHME NOMbL30BATENIO CUCTEMbI y4eTa U 0bpaboTkm obpalleHni
npaB Ha coBepLUEHME ONpeaeneHHbIX 4ENCTBUN B cMCTEME yyeTa 1 06paboTkm obpalleHuii;

ayTeHTUdmKauna - KOMMMEKC MEepPOonpuUSTU MO NpPOBEpKe MNOASIMHHOCTU  AaHHbIX,
npeAoCTaBrEeHHbIX NONb30BaTENEeM CUCTEMbI y4eTa n 06paboTkm obpalleHni;

naeHTUMKaUnsa - KOMMNMAEKC MeponpuATMA NO YCTAHOBMEHUIO M UKCAUMUM AaHHbIX O
nosnb3oBaTterne cucTembl ydeta n obpaboTkn obpalleHuii;

NNYHBIA 9NEKTPOHHBIN KabuHeT - BebG-uHTepdenc goctyna ang nonb3oBaTenisl CUCTEMbI
yyeta un o06paboTkn obpaweHnin, NO3BOMAKWNA UCMONb30BaTb ee  YyHKUMOHAmNbHbIE
BO3MOXXHOCTM B COOTBETCTBUM C YPOBHEM AOCTYNA;

yyeTHasi 3anucb - XpaHumMasi B cucteme yyeTta n obpaboTkm obpalleHnin COBOKYMHOCTb
YyKa3aHHbIX MpyM peructpaumm [aHHbiX O Monb3oBaTtene cuctembl yyeta u obpaboTkm
obpalleHnin, Heobxogumas ans ero naeHTUdnKaunn.

3. BnagenbLem cuctembl yyeTta n 06paboTkm obpalleHnin asnsaetca MMHUCTEPCTBO CBA3M
1 nHopmaTmsauuun.

Onepatopom cuctembl ydeta u 00paboTkm obpauleHun sBnsieTcss pecnyonmnkaHcKkoe
yHUTapHoe npeanpusatue "LleHTp undposoro passutus".

Monb3oBaTenamMu cuctemsl yyeTta 1 o6paboTkm obpalleHun SBnATCA rocyaapCTBEHHbIE
opraHusauum, 3agBuTenn.

[OMKHOCTHbIE NUua, YNONTHOMOYEHHbIE B COOTBETCTBUM C 3aKOHOAATENbHbIMW aKTaMu
paccmaTtpuBatbh ObOpalleHus rpaxgaH U IPUAMYECKUX NUL, BNpaBe MCMNoNb3oBaTb CUCTEMY
yyeta n 006paboTkm obpalieHMn NO  peLleHnio  pyKoBOAUTENA  COOTBETCTBYIOLLEN
rocy4AapCTBEHHOM OpraHuM3aumu.

FocynapcTBEHHble OpraHbl B COOTBETCTBMM C  KOMMETEHUMEW  OCYLLEeCTBNSAT
MEeTOO0M0rMyeckoe pyKoBOACTBO M KOOPAUHALMIO AEATENbHOCTM NOOYMHEHHbIX (BXOOALWMX B
COCTaB, CUCTEMY) rOCyAapCTBEHHbIX OpraHmsauui Mo WUCNOMNb30BAHWUIO CUCTEMbI y4eTa W
06paboTkm obpaLLeHn.

4. dMHaHCUpoBaHWe OCyLLEeCTBNAETCS:

yCryr no TEeXHUYECKOW noaaepXKKe W COMPOBOXAEHWIO CUCTEMbI yyeTa M 06paboTkm
obpawieHnn - 3a cyeT CpencTB, npegycMatpuBaemMbiX B pecnyOrnunkaHCcKkom OrompkeTe Ha
cogepxaHne MnHuctepcTea cBsa3n U MHGopmaTM3aumu;

pabot (ycnyr) no passuTtuto (4opaboTke, MoAepHU3aunn) cuctemMbl yyeTa n obpaboTkm



obpalleHnn - 3a cdeT cpeacTB pecnybnukaHckoro ¢hoHaa yHuMBepcanbHOro obcnyxmBaHus
UMpoBOrO  pasBuUTUS WU CBA3M U (MMM)  MHbIX  UCTOYHUKOB, He  3arnpeLleHHbIX
3aKOHOAATENbCTBOM, C BK/IIOYEHWEM COOTBETCTBYHOLUMX MEPOMNPUATUN B TOCY4APCTBEHHYIO
nporpammy B cchepe umgpoBOro pasBuTus;

pabot (ycnyr) no obecnevyeHuio MHPOPMALMOHHOMO B3aMMOAEWCTBUS BEAOMCTBEHHbIX
CMCTEM 3MEKTPOHHOIo JOKYMEHTO060pOTa rocyAapCTBEHHbIX OpraHM3aunii C CUCTEMOM yyeTa u
00paboTkn oOpaweHun - 3a cyYeT CpencTs, npegycMaTpMBaeMbiX WX Bragenbuam B
COOTBETCTBYIOWEM  OlogpKkeTe, a TakKe  MHbIX  WUCTOYHMKOB, He  3anpeLieHHbIX
3aKOHO4ATENbCTBOM.

BbinonHeHne paboT (okasaHue ycnyr) B COOTBETCTBUM C ab3auamu BTOPbIM M TPETbUM
YacTu NepBON HACTOAWEro MNyHKTa, (PMHAHCMPYEeMbIX MOMHOCTbIO MMM YaCTUYHO 3a cyeT
OlOKETHBbIX CPeacTB, OCYLLECTBNSETCA C HOpMaTUMBOM peHTabenbHocTM He ©Gonee 7
NPOLEHTOB K ce6eCTOMMOCTM AN onpeaeneHms CyMmmbl NpubbInv, NoANeXaLlen BKIIOYEHMIO B
OTNYCKHbIE LieHbl (Tapudbl).

5. NocypnapcTBeHHble opraHm3auumn obecneymBaloT MUCMNOMb30BaHME CUCTEMbI yyeTa U
00paboTkn obpalleHnin B COOTBETCTBUM C HAcToAWwMM [lonoxeHnem n pernameHToM paboTbl
cUCcTeMbI y4yeTa u 06paboTku obpaleHun (ganee - pernameHT).

6. Cncrema y4yeta n obpabotkmn obpaiieHnn obecneunsaer:

naeHtTudmrkaumio, ayteHTUmKaumMio 1 aBTopusaumio nonb3oBaTenen CUCTEMbI yveTa U
006paboTkm obpalleHunii;

BO3MOXHOCTb MoJaun 3asBUTENAMMU INEKTPOHHbIX OOpalleHnid B rocy4apCTBEHHbIe
opraHusauumu;

hopMMpPOBaHNE NNYHBLIX JNEKTPOHHbLIX KabWMHETOB MOoNb3oBaTeENen CUCTEMbI y4yeTa U
00paboTkm obpalleHunis;

dopMUpOBaHNE YHMKANbHOMO HOMepa obpalleHMs Npu MNOCTYNNEHUN SNEKTPOHHOIo
obpalleHns B cuctemy y4dyeta u obpaboTtkm obpalleHuii, yyeTa B HEN MUCbMEHHBIX U YCTHbIX
obpaleHu;

LEHTPanM3oBaHHbIN Yy4e€T W XpaHEHUEe 3JNEKTPOHHbIX M MUCbMEHHbIX ObpalleHnn,
MOCTYNUBLUMX B TOCYyAApPCTBEHHbIE OpraHu3auun, OTBETOB (yBEOOMIIEHMIA) Ha HUX, WHOM
MHdOpMaLMn 0 pacCMOTPEHUM obpalleHuin, 06 ocTaBneHnn obpalleHnin 6e3 paccMOTPEHUS NO
CYLLIECTBY;

aBTOMAaTM3auUMIO MPOLIECCOB PACCMOTPEHMSA  SMEKTPOHHbIX, MUCbMEHHbLIX W  YCTHbIX
obpaLleHnii B rocy4apCTBEHHbIX OpPraHn3aumsXx;

OCYLLECTBIIEHNE KOHTPOMSA 3a PaCCMOTPEHWEM SMEKTPOHHbIX, MUCbMEHHBLIX WM YCTHbIX
obpalleHnin B roCy4apCTBEHHbIX OpraHn3aLumsx;

dhopMMpoBaHME OTYETHOCTU MO ObpaLLEeHUAM;

HanpaBneHwe 3asBUTENsIM OTBETOB (YBEOOMIEHMIN) Ha 9NeKTPOHHble obpalleHuns,
MHopMMpoBaHMe 3asaBUTENEN O CTaTyce PaCCMOTPEHNST ANEKTPOHHbLIX OOpaLLEeHui;

WH(POPMAaLMOHHOE B3aMMOAEWCTBME C BEAOMCTBEHHLIMW CUCTEMAMW  3NEKTPOHHOIO
AOKYMEHTO060pOTa rocyAapCTBEHHbIX OpraHM3aumin.

7. Cuctema y4yeta wn obpaboTkm obpalleHnn pasmellaeTcss Ha  pecypcax
pecnybrmkaHCcKoro ueHTpa o6paboTkm AaHHbIX 1 (Unn) pecnybnukaHckon nnaTtgopmel.

8. [ocTtyn nonb3oBaTenen kK cucteme yyeta n obpabotkm obpalueHuin obecneunsaeTcs
nocpeactBoOM cavWta B rnobanbHOM  KOMMNbOTEPHOM ceTu  WHTepHeT no  ajpecy:
https://o6pawenna.6en (ganee - MHTEPHET-CanNT).

[ocTyn rocygapcTBEHHbIX OpraHn3aumm K cucteme yyeta n o6paboTkm obpalleHnin moxeT
obecneunBaTbCs C UCMONb30BAaHNEM BbiAEMNEHHbIX KAHANOB CBA3M.

9. Tlopsagok WHMOPMALMOHHOIO B3aUMOAEWUCTBUS CUCTEMbl yveTa UM 0b6paboTkm
obpawieHmn C  BEOOMCTBEHHbIMM  CUCTEMAMW  3NEKTPOHHOrO  OOKyMeHToobopoTa
rocygapCTBEHHbIX OpraHv3auui, B TOM 4YucCre NOCPEeACTBOM CUCTEMbI MEXBEAOMCTBEHHOMO
3MEKTPOHHOIO  AOKYMEHToobopoTa rocygapCTBeHHbIX opraHoB Pecnybnukun Benapych,
yCTaHaBnMBaeTCH perfiaMmeHToMm.

10. OnepaTtop cuctembl yyeTa n 06paboTkm obpalleHuii:

OCYLLECTBISIET TEeXHU4eckoe obCnyXuBaHme, COMPOBOXAEHWE, pa3BuTue (OopaboTky,
MOZEPHM3ALNI0) CUCTEMbI y4eTa 1 06paboTkm obpalleHui;

obecneynBaeT BbINOMHEHWEe TpeboBaHMM MO 3alMUTe U COXPaHHOCTM WHdOPMaLMK,



obpabaTbiBaemMon B cucteme ydeta UM 00paboTkm obOpalleHun, B COOTBETCTBUN C
3akoHogaTenbCTBOM 06 MHGopMaumm, MHpopmaTusaumm 1M 3awmte mHdopmauumn, a Takke
©ecnepebonHbI AOCTYN K HER;

PErncTpypyeT rocydapCTBEHHble OpraHusaumm B CUCTeMe YyyeTa U obpaboTkm
obpalleHui;

obecneymBaeT 06paboTky MHDOPMALMOHHBIX COOBLLIEHNI NONb30BaTENEN CUCTEMBI y4eTa
n 06paboTkn obpalLeHnIn, KOHCYNbTUPYET UX MO BoNpocam PyHKLUMOHMPOBAHUS CUCTEMbI yyeTa
n obpaboTkn obpalleHun n apyrum Bonpocam, CBA3aHHbIM C €€ UCNOSNIb30BaHNEM;

obecneynBaeT OpMMUpOBaHWE, BedeHMEe W aKTyanu3auuio HOPMaTUBHO-CNPaBOYHOM
MHdopMaumm B cucteme yyeta n obpaboTtkm obpalleHunis;

Nno NpeanoXeHUAM roCyAapCTBEHHbIX OPraHoB, OCYLLECTBASKOWNX METOO0NorM4yeckoe
PYKOBOACTBO WM KOOPAWHAUMIO AEATENbHOCTM MOAYMHEHHbIX (BXOAAWMX B COCTaB, CUCTEMY)
rocyAapCTBEHHbIX OpraHM3auunin no UCrosib30BaHNI0 CUCTEMbI yyeTa u 0bpaboTku obpalleHni,
BHOCUT BnafenbLly cucTembl yyeta u obpaboTkm obpalleHui NpeanoXxeHust o peanusauum
MeponpuATUA N0 ee pa3BuTUo (4opaboTke, MoAepHU3aLnn);

BbINOSNHAET MHble PYHKLUN B COOTBETCTBMU C HACTOALWMM [oNOXKEHNEM U pernameHTOM.

11. Nl'ocygapcTBEHHbIE OpraHM3aumm B cUCTEME yyeTa n 06paboTkm obpalleHuii:

onpeaensalT AOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a BeAeHWEe IMYHOro 3MEKTPOHHOro
kabvHeTa rocygapCTBEHHOM OpraHM3aumnu (aanee - BHELWHWUA agMUHUCTPaTOp OpraHnsaumm);

onpeaensalT OOSMKHOCTHbBIX JML, OTBETCTBEHHbIX 3a BeOeHWE JIMYHbIX JNEeKTPOHHbIX
KabMHETOB NOAYMHEHHbIX (BXOASLWMX B COCTaB, CUCTEMy) OOOCOONEHHbIX MoApasgeneHun,
WHbIX CTPYKTYP, HE ABNSAIOLWMXCS IOPUANYECKUMUN NMLaMK (fanee COOTBETCTBEHHO - BHELLHUE
agMuHUCTpaTopbl  060COONEHHBIX  nogpasgeneHuin, o00ocobrneHHble  noapasgeneHus),
OOJMKHOCTHBIX WL, OTBETCTBEHHbLIX 3a BeAeHuMe [eronpouM3BoacTBa M (Mnv) paccMOTpeHue
obpalueHuni B cucteme yyeta n o6paboTkm obpalleHui (aanee - oTBETCTBEHHbIE NULA);

OCYLLECTBIAIOT CO30aHNEe W BedeHWe YYeTHbIX 3annucen BHELHWX agMUHUCTPaToOpOB
060cobneHHbIX NoapasaeneHnin, OTBETCTBEHHbIX L,

obGecneunBaloT BeOeHWE [Oenonpou3BoAcTBa No  obpalweHnsMm B COOTBETCTBUM C
MonoxeHnem O nopsgke BeOeHWs OenonpomsBOACTBA MO obpalleHusaM  rpaxgaH u
IOPUANYECKUX NUL, YTBEPXKOEHHBbIM NOCTaHOBMNEHMEM, YTBEPANBLUUM HacToswee MonoxeHue;

HaNpaBNAT 3NEKTPOHHbIE 0OpaLLEHMA U 3NEKTPOHHbIE KOMUU NMUCbMEHHbLIX obpalleHunin
AN pacCMOTPEHUSI rOCYAapPCTBEHHBIM OpraHn3aumsiM B COOTBETCTBUN C UX KOMMNETEHLUMEN;

HaNpaBNAT 3asBUTENAM OTBEThI (YBEAOMIEHWS) Ha SNEKTPOHHbIE obpalleHuns;

hOpMUPYIOT OTYETHOCTb NO OBpaLLeHnsMm;

OCYLLECTBMAOT aHanu3 paboTbl ¢ obpaleHnsiMM B NOAYMHEHHbIX (BXOOSALWMX B COCTaB,
CUCTEMY) TOCYAapCTBEHHbIX OpraHu3aumsx wu (Mnn) no BOMNpocaMm, OTHOCAWMMCH K
KOMneTeHuuu;

OCYLLECTBMAOT  MpeaocTaBfneHne rocyaapCTBEHHbIM — OpraHusauusaM,  3asBuUTeENnsam
MHdopMaLMn N3 cuctembl ydeta n 06paboTkm obpalLeHuis;

BbINOSHAT MHble DYHKLUUN B COOTBETCTBMM C HACTOALMM [1ONOXKEHNEM U pErnameHTOM.

12. 3aaButenu B cucteme yyeta n obpaboTkmn obpalleHni:

PErNCTPUPYIOTCA MOCPEACTBOM 3arnofiHeHMs POPMbl permcTpauum Ha WMHTepHeT-caunTe,
noaaepXunBatoT B akTyanbHOM COCTOAHMM CBeAeHust 0 cebe, BHECEHHbIE B XOA4€e pernctpauuu;

noaaroT ANEKTPOHHbIE obpaLLeHmsa 1 NoNy4YatoT OTBEThI (YBEAOMIIEHUSA) HA HUX;

npocmMaTpmMBalOT MNepeyYeHb MNOAAHHbIX JMEKTPOHHbIX oObOpalleHMn K cTaTyCc Wux
paccMOTpeHus;

noaaoT 3NEKTPOHHbIE 3asBreHus 06 OT3biBE MOAAHHOIO 3ANEKTPOHHOro obpalleHnsa Ao
pacCMOTPEHUsI ero no CyLLecTBy;

HanpaBnAT ornepaTopy cuctembl yyeta M 0bpaboTkM obpalleHnn MHPOPMAaLNOHHbIE
Cco00LEeHNs 1 3anpocChbl HA KOHCYNbTaLMIO NO BoNpocam ee (OyHKLNOHNPOBAHWS;

NCNONb3YIT WHble BO3MOXHOCTM CUCTEMbl Yy4vyeTa U o0b6paboTkm obpalleHnn B
COOTBETCTBUU C ee (PYHKLMOHANOM.

FMABA 2
NoPAAOK BHECEHUA rOCYAAPCTBEHHBLIMUA OPTAHU3ALINAMU NHOOPMALIUM B
CUCTEMY YYETA U OBPABOTKN OBPALLEHNA



13. OcHOBaHMsSIMM AN BHECEHWUSA rocyaapCTBEHHBbIMW OpraHusaumsMm MHopmauun B
cuctemy yyeta n o6paboTkm obpalleHnin ABMASTCA:

pernctpaumsi NOCTynmMBLUMX OBpaLLEHNN N OTBETOB (YBEOOMIIEHNN) HA HUX;

3anpoc [AOKYMEHTOB (MX KOMUA) W (Mnu) CBeAeHUA, HeobBXOoauMbIX ANS  pelueHus
BOMPOCOB, W3MNOXEHHbIX B OOpalleHnsx, HanpasneHue 3NEeKTPOHHbIX obpaleHun u
9NEKTPOHHbIX KOMWM MUCbMEHHbIX ObpalleHun Ang  PacCMOTPEHUs rocy4apCTBEHHbLIM
opraHusaumsmMm B COOTBETCTBUM C UX KOMMETEHUNEN;

ocyLlecTBrieHne aHanm3a paboTbl ¢ 06paLleHaMN B roCy4apCTBEHHbIX OpraHu3aumsx;

paccmMoTpeHune obpalleHunii Mo CyLLEeCTBY, OCTaBneHne obpaweHnin 6e3 paccMoTpeHus no
CyLlecTBY.

14. Tlpn perncTpaumm 3NEKTPOHHbIX obpalleHnn B cuctemy ydeta un 06paboTkm
obpalleHnin BHOCMTCA cneayowas nHpopmaums:

TeMa 1 nogremMa obpalleHus B COOTBETCTBUU C €AMHbIM Kraccudmkatopom obpalleHui
rpaxgaH v PUAMYECKUX MWL COrfacHo NpunoxeHuto 2 k MonoxeHuio O nopsigke BegeHus
Aenonpou3BOACTBa NO OOpalleHWsM rpaxaaH W puaMyeckux nuy (ganee - efuHbIn
KnaccudukaTtop);

damnnus, cobCTBEHHOE WMsl, OTYECTBO (ecnu TaKkoBOE WMEETCs), [OOJDKHOCTb
PYyKOBOAUTENSA UMW YNONIHOMOYEHHOrO AOMKHOCTHOrO NnLa, OTBETCTBEHHOIO 3a pacCMOTpeHne
obpauleHus;

WHasi MHpopMaLnsl B COOTBETCTBUN C perfnaMeHTOM.

15. B cuctemy yyeta u obpaboTkm obpalleHui npu yyvyeTe MNUCbMEHHBbIX U YCTHbIX
obpalleHnin BHOCMTCA crneayowas nHpopmaums:

KaTeropus 3aaBuTens (usnyeckoe Unn topnanyeckoe nuuo);

dopMa nogaym obpalleHus;

TMN (MHOUBMAYyanbHOE, KONMMEKTUBHOE, aHOHMMHOE) U BUA (3asBneHue, NpeanoxeHuve,
xanoba) obpaweHus;

Tema 1 nogrema obpalleHnsa B COOTBETCTBUMN C eQUHbIM KraccuurkaTopom;

Aarta peructpaumu;

cBedeHus O 3agaBuTene (3aaBuTensx), ABNAWEeMcs U3NYeckum nuuom (amunus,
COBCTBEHHOE NMS, OTYECTBO (eCcnun TakoBOe nmeeTcsa) NMbo nHMUmManbl rpaxgaHnHa, agpec ero
MecTa XuTenbcTBa (Mecta npebbiBaHus), 3a UCKNIOYEHNEM CryYaeB permcTpaumm aHOHUMHbIX
obpaLlleHunis;

cBedeHus O 3asBuTene, SABMAIWEMCH pUMOMYECKMM NMLOM (MOfHOEe HauMeHoBaHue
IOPUANYECKOro Nuua 1N ero MecTa HaxoxaeHus, damunus, cobCcTBEHHOE UMS, OTYECTBO (ecnu
TakoBoe nmeeTtcs) NMB0o MHMLUManbl pyKoBOAUTENS UMM Nuua, yNONHOMOYEHHOro NOANMCHIBATb
obpalleHuns), 3a UCKNIYEHNEM CryvaeB permctTpauumn aHoHMMHbIX obpaLleHnn;

CyTb obpalleHus;

cogepxaHue obpalweHna n (unu) SnekTpoHHas Konus obpaweHus Ha BGyMaXKHOM
HocuTene;

damunusa, cobCcTBEHHOE WMs, OTY4eCTBO (€ecrnvM TakoBOe MMeeTCs), AOMKHOCTb
PYKOBOAUTENSA UMW YNONIHOMOYEHHOrO AOMKHOCTHOrO NnLa, OTBETCTBEHHOrO 3@ pacCMOTpeHne
obpaveHus;

WHasi MHpopmaLnsi B COOTBETCTBUN C pErNaMeHTOM.

16. lMpn peructpauum OTBETOB (yBEAOMIEHWA) HA 3NEKTPOHHble OOpalleHus, yyeTte
OTBETOB (YBEAOMIIEHWNN) HA NMUCbMEHHbIE U YCTHblE ObpalleHus B cuctemy yyeTta n obpabotku
obpalleHnIn BHOCUTCA cneaytoLasa MHdopmauns:

cofepxaHue oteeTa (yBegomIieHus) Ha obpalleHne n (UnNu) SNeKTPOHHas Konusa oTBeTa
(yBegomneHus) Ha obpalleHne Ha ByMaxxHOM HocuTene;

dopma oTBeTa (yBegoMmneHus) Ha obpalwieHve (NMUCbMEHHasi KoppecnoHAeHUUs,
SMNEKTPOHHAs (NNYHBIN ANEKTPOHHbLIV KabUHeT 3aaBuTens);

dammnug, CcobCTBEHHOE UMs, OT4YEeCTBO (ecrnM TakoBOE WMEEeTCs), [LOIMKHOCTb
PpyKOBOAWUTENA MMM YNOMHOMOYEHHOro  AOMKHOCTHOrO  Nnuua, noanucasllero  OTBeT
(yBegomneHue) Ha obpalleHue;

oTMeTKa 06 MCMoNHeHnn 1 HanpaeneHun obpalleHns B 4erno;

nHasa nHdopMaLmsa B COOTBETCTBUM C pErfiaMeHToM.

17. B cucreme yyeta u o00paboTkm obpalweHnin perncTpaumoHHbIM  UHOEKCOM
3NEKTPOHHOro obpalleHns ABNSETCA YHMKANbHbI HOMEP, aBTOMATUYECKN CCHOPMUPOBAHHbIN



npy NOCTynneHMn obpalleHns B cucteMy ydeta n obpaboTkm obpalleHni, pernctTpaunoHHbIM
WHOEKCOM MUCbMEHHOro WM YCTHOro obpaleHuss - YHUKanbHbIA HOMEep, aBTOMaTUYeCKu
cchopmupoBaHHbIv Npu yyeTe obpalleHnst B cMCTeMe yyeTa n o6paboTku obpalleHnn.

OTBeT (yBegomreHme) Ha obpalleHne perncTpmpyetcs (y4nTbiBaeTcsl) B CUCTEME yyeTa U
06paboTkM obpaLLeHnIn No4 yHUKanbHbIM HOMEPOM COOTBETCTBYOLLEro obpaLLeHuns.

MaeHTnuHble oOpaweHusi, obpaleHusi, cogepXawue YTOYHSWMe (QOoNosHsLWme)
OOKYMEHTbI 1 (M) cBegeHus, 40 HanpasfieHus 3asBUTEmN0 oTeBeTa (yBEOOMSIEHUHA) HA HUX
perncTpmpytoTcs (y4mTbiBalOTCS) NOA Pa3HbIMU YHUKANbHbIMW HOMEpaMu C MPOCTaBNEHNEM
COOTBETCTBYHOLLEN OTMETKMN.

[MoBTOpHLIE OOpaLleHus perncTpmpytoTcs (yunTbiBalOTCHA) B cucTeMe ydeta n obpaboTku
obpalleHnin nogd pasHbIMU YHUKanNbHbIMW HOMEpamMu C MPOCTaBfiEHMEM COOTBETCTBYHOLLEN
OTMETKM M YCTAHOBIIEHNEM CBA3KN MEXAY HUMMW.

18. MNpwn 3anpoce JOKYMEHTOB (MX KONWUI) U (UNK) CBEAEHUIN, HEODXOOUMBIX AN peLleHns
BOMPOCOB, N3MNOXEHHbIX B 0OpaLLeHnsaX, B Criy4ae MCnonb30BaHWUsS CUCTEMBI y4eTa n 0bpaboTku
obpalleHnin B AaHHbIX LEeNnsax, Npu HanpaefeHUM 3MNEKTPOHHbIX OOpaLLeHUn U 3NEeKTPOHHbIX
KOMMA MUCbMEHHbIX OOpalleHnn ans pacCMOTPEHUs TOCYQapCTBEHHOW OpraHu3auun B
COOTBETCTBMM C €€ KOMMETEHUMEN B CUCTEMY y4veTa MU o6paboTkm obpalleHun BHOCUTCS
cnegyowas nHgopmauus:

HanMeHoBaHWe (y4eTHbI HOMep nraTenblymKa) rocygapCTBEHHON OpraHn3aumm, KOTopown
HanpaenseTcsa obpalleHne;

CONPOBOANTENbHOE MNWUCbMO W MpunaraeMble K HemMy [OOKYMEeHTbl (ecrnv TakoBble
nmeroTCs);

yBeooOMMneHve Anga 3asBuTens, nogaswero obpalieHne, u npunaraemble K Hemy
OOKYMEHTbI (ECNN TakoBble UMEKTCS);

WHasi MHpopMaLUsi B COOTBETCTBUN C PErNaMeHTOM.

19. B uensax ocywlecTBneHns aHanusa paboTbl ¢ obpalleHUsIMU FocyaapCTBEHHbBIMMN
opraHu3auusimm B CUCTEMYy yyeTa M 00paboTkM obpalleHuin BHOCATCS CBedeHus O rpaduke
paboyero BpeMeEHW, MOAYMHEHHbLIX (BXOOALWMX B COCTaB, CUCTEMY) rOCYAApPCTBEHHbIX
opraHusaumsax, 060cobneHHbIX NoApa3aeneHnsax B COOTBETCTBMM C pErfaMeHTOM.

20. TlMpn paccmoTpeHun obpaleHMin No CylwlecTBy, OCTaBfeHun obpauieHnin 6e3
pacCMOTPEHUsA NO CyLWecTBy B cuUCTeMy y4yeTa M 00paboTkM obpalieHuin B criydyae ee
NCNONb30BaHWsl B AaHHbIX LEenaAx BHOCUTCS WHoOpMauums, cBsidaHHas C OOPMIIEHMEM W
NCnoSIHEHNEM nopyyeHuin pykoBoguTernemn rocydapCTBEHHbIX  OpraHusaumm mnm
YNOMHOMOYEHHbIX WMW [OIDKHOCTHBbIX NvL O JanbHenWeM pacCMOTpeHun obpalleHuin,
BEeAEHMEM KOHTPOSS 3@ pacCMOTPeHneM obpaLleHnin B COOTBETCTBMM C perfiaMmeHToM.

rMABA 3
NOPALOOK NPEAOCTABJIEHUA TOCYOAPCTBEHHBIM OPTAHU3ALIUAM, 5
3AABUTENAM UHPOPMALIMU U3 CUCTEMbI YYETA U OBPABOTKU OBPALLIEHUN

21. WHdopmaums o6 obpalieHnsax u3 cuctembl ydeta u obpaboTkm obpalueHui
NpeaoCcTaBnseTcs BbIWECTOAWMM OpraHM3auusm ans uenenm paccMoTpeHust obpalleHui
rpaxgaH, wx npeactaBuTenen unuM  pUAMYECKMX Nuu, O KOTOpbIX 3anpaluvBaeTcs
WHdopMaums, nyTem NpeaocTaBrneHMs UM JoCTyrna K Takon MHpopmaumu.

Cuctema y4yeta n obpaboTkm obpalleHnin B aBTOMaTMYECKOM pPeXMMe npenoctaBnsieT
AOCTyN rocyaapCTBEHHOW OpraHvM3auun K cogepxalencsa B Hen nHgpopmaumm o6 obpalleHumsx,
NOCTYNMBLUMX B NOAYUHEHHbIE (BXOASLLME B COCTaB, CUCTEMY) FOCY4aPCTBEHHbIE OpraHn3aumm.

C yuyeToM cneumdukn [eATenbHOCTU OTAENbHbIX TOCYAAPCTBEHHbIX OpraHv3auuin,
UMEKLLMX OBOWHYH NOOYUMHEHHOCTb, OnepaTtop CUCTEMbl y4yeTa u obpaboTkn obpalleHnn Ha
OCHOBaHMM MOTMBUPOBAHHOIO 3anpoca PyKOBOAUTENSI TakoW OpraHu3aumm MOXeT OrpaHuunTb
npegocTaBreHne AoCcTyna B aBTOMaTUYECKOM pexunme K UHpopmauum o6 obpaleHusx,
cogepxawienca B cucteme ydeta M obpaboTkm obpaweHun, oTaernbHbIM CTPYKTYPHbBIM
noapasaeneHvaM, BXogsALWmMM B COCTaB AaHHOW OpraHn3aumu.

NHdbopmauusa o6 obpauleHmn BkIloMaeT B cebsi cogepkaHue oOpalleHusi, CBeAEeHUs o
XoOe €ero paccMOTPEHUst B TOCyAapCTBEHHOW OpraHusauuu, oTBeT (yBegoOMIeHue) Ha
obpavueHue.

22. WHdopmauua o6 obpalwieHnsax w3 cucteMbl ydeta u obpaboTtkm obpalleHui



NpeaoCcTaBnsaeTca rocyAapCTBEHHbIM OpraHu3auusM, He SABMSHOWMMCSA BbILECTOAWNMA, B
crny4asx, npefyCMOTPEHHbIX 3akoHoAaTerbHbIMW akTaMyW, Ha OCHOBaHMM 3anpocoB O
npegocrtaBneHnn nHgopmaumm o6 obpalleHnsix 3 cucTembl yyeTa n obpaboTku obpalleHui
(manee - 3anpocbl) rocyfapCTBEHHbIMU OpraHM3auMsMn, OCYLLECTBUBLUMMU BHECEHME TaKou
MHopMaLmK.

Mudbopmauunsa o6 obpawieHmn BkovaeT B cebsi cogepkaHme obpalleHunsi, CBedeHus o
Xo4e €ero pacCMOTPeHUs B rOCydapCTBEHHOW opraHvsauuu, OTBeT (yBedOMIeHue) Ha
obpalleHue.

23. 3anpocbl HanpaenaAlTCA rocygapCTBEHHLIMU OpraHM3auusamMn NOCPeacTBOM CUCTEMbI
yyeTa n obpaboTkm obpalleHnii B BUOE SNIEKTPOHHOIO OOKYMEHTa NMOO SNEKTPOHHOW KOMuu
AOKYMeHTa Ha 6ymaxHoOM HocuTene, MOAMNWCAHHOrO pyKoBOAWUTErNEeM roCyaapCTBEHHON
opraHmM3aLmm Unmn ynosiHOMOYEHHbIM AOMKHOCTHBIM FIULIOM.

24. 3anpocbl oOpMUPYHOTCH NyTEM 3anofiHeHnss dopMbl 3anpoca B CUCTEME ydeTa U
06paboTkM 0bpaLLeHnI 1 ee NoANMCAHNSA SNEKTPOHHOM LIMAPOBOM NOAMNUCHI0, BbipaboTaHHOM C
NCMNONb30BaHMEM MUYHOMO KItoya, cepTUdUKaT COOTBETCTBYHIOLLErO OTKPLITOrO KMko4va KOTOPOoro
nsgaH B FocygapcTBEHHON CUCTEME YNpaBneHUs OTKPbITbIMWU KNOYaMy NPOBEPKM INEKTPOHHOW
umdposon nognucu Pecnybnukn Benapyco.

B cnyyae HeobxoaMMOCTU NOMyYeHns rocygapCTBEHHOW opraHusauuen nHopmauum no
ogHoMy obpaweHnto B (opMmy 3anpoca BHOCUTCS PErucTpaumoOHHbIN  WHOEKC Takoro
obpalleHns B cucteme yveta u obpaboTtkm obpalueHun nmbo crnegylowme cBegeHust O ero
3agBuTtene:

damnnusa, cobCTBEHHOE WMsi, OTYECTBO (ecnnm TakoBoe WMeeTcs) nmMbo MHUumansl
rpaxkgaHvHa, agpec ero Mecra Xutenbcrea (MecTa npebbiBaHust) - 4ns usnveckoro nuua;

NonMHOe HauMMeHOBaHMEe HPUANYECKOr0 nuua M ero MecTta HaxoXaeHusa - Ans
IOPUAMYECKOro Nnua;

HOpMa 3aKOHOAATEeNbHOro akrta, B COOTBETCTBMM C KOTOPOW rocyaapCTBEHHON
opraHusauumm NpegocTaBnATCA NOSIHOMOYMS Ha nonyyeHve nHgopmaumm o6 obpalweHum 6e3
cornacusi 3asBuTens (ero npeacTaBuTens), 0 KOTOPOM 3anpalumBaeTcs MHopMaLmS.

B cnyyae Heob6xo4MMOCTM NMonyyYeHns rocyaapCTBEHHON opraHu3auven nHgopmMaumm no
COBOKYMHOCTM 06palleHnin B hopMy 3anpoca BHOCATCS CreayoLlime cBeaeHns:

Tema u noarema obpalleHuii B COOTBETCTBMU C €A4MHbIM KrnaccudukaTtopoM, nepuon mx
nogauw;

HOpMa 3aKOHOAATEeNbHOro akrta, B COOTBETCTBMM C KOTOPOW rocyaapCTBEHHON
opraHusaLmm NpeaocTaBnsoTCA NONIHOMOYMSA Ha NonyvyeHne nHgopmaummn ob obpalleHnax 6e3
cornacusi 3asButenen (Mx npegctaBuTenem), 0 KOTOPbIX 3anpalumMBaeTcs HopmMaums.

25. locypapcTBeHHas opraHv3auus B TedeHve nATM paboumx OHewn paccmaTtpuBaeT
NOCTYNMBLUMIA 3anpoc U NOCPEACTBOM CUCTEMbI yyeTa M obpaboTkm obpalleHui ogobpsiert
npegocTaBneHne 3anpalwmBaemMon MHgopMauum nnbo oTkasbiBaeT B ee NpeaoCcTaBneHun ¢
yKka3aHMem CoOoTBeTCTByOWMNX npuyunH. [lMpouenypa opobpeHuss (oTkasa) npenocTaBreHus
3anpawmBaemMon  MHOpMauuM  OCYLLECTBMSETCA  pykoBoguTernem  rocygapCTBEHHOM
opraHm3aumMm Wnn ynosIHOMOYEHHbIM MM LOMKHOCTHbIM JIMLOM C NPUMEHEHMEM CpeacTBa
KpunTorpadunyeckom 3awmTbl MHpopMaumm, peanuayroero PyHKLMI0 BbipaboTKM 3NEeKTPOHHOWM
undcppoBon nognucu, BblpaboOTaHHOM C  WUCMOMb30BaHMEM JIMYHONO Kro4a, cepTtudukart
COOTBETCTBYIOLLErO0 OTKPbITOrO Kf4Ya KOTOporo u3gaH B [ocyaapCTBEHHOW cucTeme
yrnpaBneHns OTKPbITbIMU KroYamMu NPOBEPKU 3MNEKTPOHHOW uudposon nognucu Pecnybnuku
Benapycb, ¢ annapaTtHbiIMM MeTO4aMM 3aLLMTbI IMYHOMO KMtoya (aanee - cpeactaso JLIM).

O pakte ogobpeHus (oTkasa) NpeaoCTaBneHUsa 3anpawmBaemMon MHopMaumm cuctema
yyeTa n obpaboTkm obpalleHui B aBTOMATUYECKOM pexume yBeLOMMseT rocyaapCTBEHHYHO
opraHu3aumio, HanpasmBLLYHO 3anpoc.

B cnyyae ogoGpeHnsa npegoctaBneHnst 3anpalumBaemon MHopmMauun cuctema yveTta u
obpaboTkm obpalleHni B aBTOMATUY4ECKOM pexume npegocTaBnsaeT rocyaapCTBEHHON
opraHusaLmu, HarnpasmBLLEN 3anpoc, JOCTYN K Takon MHAopMaLUu.

26. [ocypgapcTBeHHasa opraHusauud, B agpec KOTOpOM NOCTYnun 3anpoc, oTKasblBaeT B
npeaocTaBneHnn 3anpawmBaemMon nHpopMaLmMm B Cryyasx:

OTCyTCTBMA NMOO UCTEYEeHMs YCTAHOBMEHHOrO akTamu 3akoHodaTenbCTBa Cpoka
XpaHeHna 3anpalimBaeMon HopmaLmu;

HecCOOTBETCTBMA 3anpoca TpeboBaHWsIM, YCTAHOBMEHHbIM B MyHKTE 24 HaCTOsLLEero



[NonoxeHus;

€Crnn NopsaokK BblAaun 3anpalimBaeMon MHpopMaunm perynmpyeTcsi 3aKoHo4aTeNbCTBOM
0 KOHCTUTYLINOHHOM CyAONpOn3BOACTBE, rpaXxgaHCKUM 3aKOHO4ATENbCTBOM,
3aKOHOAATENbCTBOM O  IPaXOaHCKOM  CyAONPOWM3BOACTBE,  YrofIOBHO-MpoLeccyarnbHbIM
3aKOHOAATENbCTBOM, 3aKOHOA4ATENbCTBOM, OMpeaensiowmm nNopsaok aaMUHUCTPATMBHOIO
npouecca, 3akoHo4aTeNbCTBOM 06 aAMUHUCTPATMBHBIX NpoLeaypax, obpalleHnsax paboTHMKa K
HaHMmaTeno.

27. WHdopmaumna o6 obpaiwieHnsax wm3 cucteMbl ydeta u obpabotkm obpalyeHui
npegocTaBnseTcss  3aaButenam (MX NpeactaBuUTeNnsiM) Ha  OCHOBAHWM  3asBMIEHUA O
npegocTtaBneHnn nHgopmaumm o6 obpalleHnsix 3 cUcTembl yyeTa 1 obpaboTku obpalleHuni
(Banee - 3aABnNeHUs) rocyaapCTBEHHbIMW OpraHn3aumsiMm, OCyLLECTBMBLLUMMU BHECEHNE TakoWn
MHopMaLmK.

28. 3asBneHnst MoryT 6biTb NogaHbl 3aaBUTENSMU (MX NMPEeACcTaBUTENAMMU) B MUCbMEHHOM
dopme nnbo B 3NEKTPOHHOM hopMe NOCPeaCcCTBOM CUCTEMbI y4eTa U 06paboTku obpaleHui.

29. 3asaBneHusa paccmaTpmBaloTCA rocyaapCTBEHHbIMW OpraHM3aLmsmMm B COOTBETCTBUN C
3akoHoM.

30. WHdopmaums o6 obpaweHusx K3 cucTembl ydeta M 00paboTkm obpalieHuin
npeaocTaBnseTca 3asaBUTENSIM B BUAE KOMWUIA AOKYMEHTOB UMW BbIMUCOK U3 HUX.

Konun JOKYMEHTOB M BbINUCKM U3 HUX OCPOPMIIAOTCA rocy4apCTBEHHBIMU OpraHn3aunsaMmm
B COOTBETCTBMM C TpebOoBaHUAMM 4ENONpPOn3BOACTBA.

Bblgaya konuMu [OKyMeHTa WM BbIMUCKA M3 HEro OCYLLEeCTBRsieTCA 3asiBUTento (ero
NnpeAacTaBUTENIO) NMNYHO.

31. locynapCTBEHHbIE OpraHu3auMu OTKasbiBaloT 3asiBUTENO (ero npencraBuTENO) B
Bblaye 3anpalumBaemon MHopmMaLnn, ecnu:

3asBfneHne He COOTBETCTBYET TpeboBaHMNsIM 3akoHoA4aTeNnbCcTBa 06 0bOpaLleHnsiX rpaxaaH
N IOPUONYECKNX NNL, B TOM YMcne HacTosLwero MNMonoxeHus;

BblJaya 3anpaluvMBaeMon MHopmMauuM HEBO3MOXHA B CBSI3W C €€ OTCYTCTBMEM IMbO
NCTeYEeHMeM YCTaHOBIEHHOIO akTaMm 3aKOHOAAaTENbCTBA CPOKA ee XpPaHEeHUS;

B 3anpaluvBaemMon MHOPMaLMN COAEPKUTCA MHOpMauns, pacnpocTpaHeHue u (1nwm)
npenocTaBieHNe KOTOPOW OFPaHNYEHO, 3a UCKITIYEHNEM NMEPCOHANbHBLIX AAaHHbIX 3asBUTENS;

NopsiAOK BblAayun 3anpalinBaeMor KONUM SOKyMeHTa perynvpyeTcsi 3aKOHOAaTeNbCTBOM
o KOHCTUTYLIMOHHOM CyOonpon3BOACTBE, rpaxaaHCcKum 3aKoHOAaTENbCTBOM,
3aKOHOAATENbCTBOM O  PaXOAHCKOM  Cy[onNpou3BOACTBE,  YrONMOBHO-MPOLECCYalbHbIM
3aKOHOAATENbCTBOM, 3aKOHOAATENbCTBOM, OMNPEAEnsoWMM Nopsaok aaMMHUCTPATUBHOTO
npotecca, 3akoHoA4aTenbCTBOM 06 aAMUHUCTPATMBHbIX NpoLeaypax.

OTka3 B Bblgaye 3anpalumBaemMon nHopMaumnmn JomKeH 6biTb MOTUBMPOBAH.

rMABA 4
NoPANOK UAEHTUD®UKALINM (ABTOPU3ALIMW) TOCYAAPCTBEHHBIX OPFAHI/IBALIMVI,
3AABUTENEN B CUCTEME YYETA U OBPABOTKU OBPALLEHUN

32. OnepaTtopom cucTeMbl yyeTa n 06paboTkn obpaLleHUn OCYLLLECTBNSETCA permcTpaums
BHELUHEro agMuHUCTpaTopa opraHuM3auuMm B cucTeMe yyeTa M o6paboTkm obpalieHun Ha
OCHOBaHMM CBEAEHWA O HaMMEHOBaHWM, Y4YEeTHOM HOMepe nnaTenbliuka, agpece MecTa
HaxOXOEeHUs rocygapCTBEHHOW OpraHu3auuu, a Takke cBedeHun o6 agpece cnyxebHoun
9NEKTPOHHOW MNOYTbl WU  HOMepe cnyxebHoro TenegoHa BHELWHEro agMuHUCTpaTopa
opraHusauumu.

Mpn aTOM OAMH agpec CNyXebHOW 3NEKTPOHHOW MNOYTbl U OAWH HOMeEp CryXebHoro
TenecoHa MoryT 6bITb MCNOMbL30OBaHbl Afs perucTpaumm He Ooree OQHOW YYETHOM 3anuncu
BHELUHEro agMnHMCTpaTopa oOpraHn3aumm.

33. BHewHuM agMuMHUCTPaTOpPOM  oOpraHuv3auun  (BHEWHUMM  aAMWHUCTPATOPOM
0b60ocobneHHOro nogpasgeneHns) oCyLeCcTBNSAETCA perncTpaums BHELWHNX agMUHUCTPATOPOB
060c0o6neHHbIX nogpasaeneHnii U OTBETCTBEHHbIX MWL, (OTBETCTBEHHbIX JIML) HA OCHOBaHMK
crneayrLwmnx CBEAEHN O HAX:

dammnus, cobCTBEHHOE UMSI, OTYECTBO (ECNM TaKOBOE UMEETCS);

OOJMKHOCTb;

agpec Mecta HaxOXAeHWs rocy4apCTBEHHON opraHM3aunm;



agpec crny>kebHoM 3NeKTPOHHOW MOYThI;

HoMmep cnyxebHoro TenedoHa;

WHasi MHpopMaLns B COOTBETCTBUN C perfnaMeHTOM.

Mpn 3TOM OAMH agpec CNy>XeOHOM 3NEKTPOHHOW MOYTbl M OAWH HOMEpP ChyXeBGHOoro
TenedoHa MoryT 6bITb MCMOMb30BaHbl ANsi perucTpauum He Gonee OQHOM Yy4EeTHOW 3anucu
BHELLHEro agMuHucTpartopa o6ocobneHHoro nogpasaenenns (0TBETCTBEHHOMO Nuua).

34. Mo 3aBepuweHUn permcTpauum nud, ykasaHHbiX B MNyHKTax 32 1M 33 HacTosero
MonoxeHus, cuctema ydeta n 06paboTku obpalleHnin B aBToMaTU4eCKoM pexume hopmumpyet
AN HUX NNYHbIE 3NEKTPOHHbIE KabUHETHI.

AKTMBaUmMsl Nonb3oBaTeNsIMK1, ykaszaHHbIMM B nNyHkTax 32 n 33 Hactosdwero MonoxeHus,
NINYHBIX 3NEKTPOHHbIX KabMHETOB OCYLLEeCTBNAETCA NpU NepBUYHOM BXoAe B MNOpsiake,
YCTaHOBIIEHHOM PErfameHTOM.

lMocne akTMBauMM NUYHONO ANEKTPOHHOrO kabuHeTa nonb3oBaTtenb A8 naeHTudrkauumn
N ayTeHTMdUKaUMM B cucteme yyeta n o06paboTkm obpalleHmin ncnonb3yet cpeactso SLIMM.

35. Tllocne nNpOXoXAEeHMs BHEWHUMM agMUHUCTPATOPOM  OpraHuM3auun (BHELUHUM
agMUHUCTpaTopoM  00OcoGreHHOro  nogpasgeneHvsl)  npouedyp  uaeHTudukauum wu
ayTeHTudmKaumMm cnctema y4dyeta u obpaboTku obpalleHnn oCyLLeCTBASIET ero aBTopmM3aunio
nyTem npenocTaBrieHMsl BO3MOXHOCTU WCMONb30BaHWUS B JIMYHOM 3f1EKTPOHHOM KabuHeTe
AOCTYMNHbIX €My (PYHKLMOHANbHbIX BO3MOXHOCTEWN.

36. [llocne npoxoxaeHnsi OTBETCTBEHHbIM fUUOM npouenyp uvaeHTudukaumm u
ayTeHTUdmkauum cnuctema yveta n o6paboTkm obpallieHnin OCyLeCTBMASIET ero aBTopM3aumio
nyTem npeaocTaBrieHMs BO3MOXHOCTU WCMONb30BaHWS B JIMYHOM 3fEKTPOHHOM KabuHeTe
PYHKUMOHAmNbHbIX ~ BO3MOXHOCTEW,  AOCTYMHbIX  OTBETCTBEHHbIM  fMuaM,  COrflacHo
YCTAHOBIIEHHOMY BHELHUM aAMUHUCTPATOPOM OpraHu3auum (BHELWHUM aaMUHUCTPATOpPOM
o6ocobneHHOro noapasgeneHns) ypoBHo AocTyna.

37. 3aaBuTENN PETNCTPUPYIOTCA B CUCTEME yyeTa M 00paboTkm obpallueHun nytem
BHeceHus1 B popmy permcrpaunm Ha MHTEPHET-canTe CrieayroLmnx cBeaeHnn o cebe:

damunusa, cobCTBEHHOE WMS, OTYECTBO (ecnM TakoBoe MMeeTcsl), agpec MecTta
XutenbctBa (Mecta npebbiBaHns), abDOHEHTCKMA HOMEpP COTOBOMW MOABWXKHOW 3MEKTPOCBA3M,
agpec 3neKTPOHHOW NoYThLI - ANga puandeckoro nuua;

YYETHbI HOMEp NnaTenblUMKa, HaMMEHOBaHWE, afpec MecTa HaXOXAEHUA opraHu3auum,
a Takke pamunus, cobCTBEHHOE MMSI, OTYECTBO (€CNM TaKOBOE MMEETCS ), aapec ANeKTPOHHOWN
noYTbl U abOHEHTCKMA HOMEpP COTOBOW MOABMXKHOW 3NEKTPOCBA3WM PyKOBOAMTENSA MUnv nuua,
YNOMHOMOYEHHOro NoAnMcbiBaTh obpalleHuns, - AN PUANYECKOro nuua.

Mpyn aTOM OOWH agpec SMEeKTPOHHOM MOYTbl U OAuMH abOHEeHTCKUW HOMEp COTOBOW
NMOABWKHON 3NEKTPOCBA3M MOryT OblTb MCNONb30BaHbl AN perucrpaumm He 6Gonee ogHown
YYETHOW 3anucum 3aaBuTens.

38. B xoge peructpaumm 3aaBuTenb MNoATBEpPXOaeT abOHEHTCKUA HOMEp COTOBOW
NMOABWKHOW 3NEKTPOCBSA3M NyTEM BHECEeHWss Koga NOATBEPXKAEHMS, MOSyYEeHHOro B
CMC-coobLeHnn Ha yKa3aHHbIA HOMEP.

Mo 3aBepuleHun perncTpauumn 3aaButensd cuctema ydeta n obpabotkm obpalieHun B
aBTOMATUYECKOM pexnmMme (hopMUPYET NUYHBIN SNEKTPOHHBIN KabuHeT 3asaBuTens.

39. AkTmBauuMa 3asBUTENEM JNMYHOIO 3MEKTPOHHOro KabuHeTa OcCyLecTBASEeTCS npu
nepBUYHOM BXOAE B NOpsaKe, yCTAaHOBEHHOM pernameHToM.

40. Tllocne akTMBaumMm JUYHOTO SNEKTPOHHOrO KabuHeTa 3asBuTenb, SIBASKOLWMIACA
IOpPUANYECKUM NULOM, AN naeHTudmkauumn n ayTeHTudmrkaumm B cucteme yyeta n obpabotkm
ob6paLlueHun ucnonbayet cpeacteo SLIMM.

lMocne aKkTMBauuMM JNYHOTO  3NEKTPOHHOro KabuHeTa 3asiBUTENb, SABMAKOLMACA
rpakgaHvHoOM, Ans uaeHtudpukaumm u ayteHtTudukauum B cuctemMe yyeta M 0bpaboTkm
obpalleHnn MOXET UCNOoNb30oBaTh:

NOrMH 1 Naporb, ChOpMMPOBaHHbIE UM MPY perncTpaunm B cucteMme yyeta n obpaboTkm
obpaweHu;

NOrMH 1 Naponb, cOPMUPOBaHHLIE B MpoLiecce pernctpaumm B HauMoHarnbHON NoYToBOWM
3NEKTPOHHON CUCTEME;

cpeacteo IUIT.

41. lMocne npoxoxaeHus 3asiBuTenemMm npoueayp uaeHtudukauunm M ayTeHTudukaumm
cuctema ydeta u  obpaboTkm obpalieHun OocyLlecTBNsSeT €ero aBTopu3aumio  NyTem



NnpeaoCTaBneHns BO3MOXXHOCTM UCNONb30BaHNS B JINHHOM 3MIEKTPOHHOM KabuHeTe AO0CTYMHbIX
emMy (pyHKLMOHANbHbIX BO3MOXHOCTEMN.

42. TlepedeHb yHKUMOHANBHBIX BO3MOXHOCTEM CUCTEMbI Yy4vyeTa U o0bpaboTku
obpalleHnin,  OOCTYMNHbIX  BHELWIHEeMY  agMUHUCTpPATOpPy  OpraHuMsauuu, BHELUHEMY
agMuHucTpaTopy 0060cobneHHOro nogpasgeneHnsi, OTBETCTBEHHbIM nuvuaM, 3asiBUTENto, a
Takke YpPOBHM AocTyna K YHKUMOHANbHbIM BO3MOXHOCTAM, AOCTYMHbIM OTBETCTBEHHbLIM
nvuam, onpegensiTca pernameHToM.

MopsgoK perncTpaumm rocyfapCTBEHHbIX OpraHu3aumi B cucteme yyeta u obpaboTkm
obpalleHni, co3naHusa 1 BeOeHUs UX YYETHbIX 3anucen yCTaHaBNnMBaeTCs pernameHToM.




